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1. O6mue mososkenus _
1.1. Hacrosmas WucTpyknus 1o ACJIONIPOM3BOJCTBY B INKOJE pa3spaboTaHa B COOTBETCTBHU C
OezepanbEBIM 3aK0HOM 0T 29.12.2012 Ne 273-D3 "0O6 o6pasosanun B Poccuiickoit ®enepanun’ B
penaknuy ot 1 cenra6ps 2020 roga, TOCT P 7.0.97-2016 «CucTema CTaHIapToB 10 HH(OpMaLHH,
OHOIMOTEYHOMY U H3AaTeNhCKOMY Aeny B pemaknuu oT 14 mas 2018 roma, «OpraHusannoHHo-
PACTIOpARMTEIbHAL NOKyMEHTalHs. TpeGoBaHus K 0POPMIIEHHIO JOKYMEHTOBY, 2 Takke Y CTaBoM
001meo0pa3oBaTeNbHOM OpraHU3auy 1 APYTUMH HOPMaTHBHBIMH [IPaBOBBIMH aKkTaM# POCCHIACKOM
Denepanuy, pernaMeHTHPYIONMH AeSTeTBHOCTD 00umeo0pa3oBaTebHLIX OpraHU3alHii.

1.2. Jlannas Wucrpykuus mo ACIIONPOU3BOACTBY B IIKONe (manee - Muctpyxums) ofosxauaer
TpaBua TMOATOTOBKH M O(OPMIEHHS IOKYMEHTOB B 06IIE06pa3oBaTeTbHOM OpraHH3aIuy,
OTPENCNACT CTAHAAPTEI OQOPMIIEHHST PEKBH3UTOB, GIAHKOB JOKYMEHTOB, COCTABICHHS IIPUKA30B,
OJIOKEHHH HHCTPYKIMH, & TAK)XKe PErIaMeHTHpYeT hopmupoBanHme fenm  UX TeKyImee XpaHeHHe,
TIOATOTOBKY NOKYMEHTOB M NI K Iepefade Ha apXMBHOE XPAaHEHHE B oOmeobpazoBarensHO
OpraHH3aluu.

1.3. Unctpykuus mo ACTONIPOU3BOACTBY paspaboTaHa B LENSX YCTAHOBICHUS eIUHbBIX TpeboBaHmii
K MOJArOTOBKe, 00paboTKe, XpPaHEHHIO W WCIOIB30BAHHIO 00pasylomuxcs B AEATENIEHOCTH
obmeobpa3osarebHOM  OpraHmzanuu U NOCTYMAIOIMX B IOKONYy JOKYMEHTOB, a TaKKe
COBCPIICHCTBOBAHHA M TOBEIMICHUS 3()(QEKTHBHOCTH NETONPOH3BOICTEA obmeobpazoBarenbHOM
OpraHU3allHy.

1.4, Ilonoxennst MuCTpyKImn PAcClDOCTPAaHAIOTCA HA OpraHU3alui0 paboTEI C JAOKYMEHTAMU
HE34BHCHMO OT BHIA HOCUTENA, B TOM YHCTE C ONEKTPOHHBIME TOKYMEHTAMHY, BKIHOUAs
[OJITOTOBKY, 00paboTKy, XpaHeHHe W HUCMOIb30BAHIE JOKYMEHTOB, OCYIIECTBIAEMBIMH C
ITOMOTIBIO HH(OPMAHOHHEIX TEXHOIOIHH.

I.5. Opranmsammio, MeToImueckoe pyKOBOICTBO, COBEPIICHCTBOBAHUE JIEJIONPOU3BOICTBA H
KOHTPOIIb 32 COOMOAEHNEM HacTOsIIeH WHCTPYKUuN B mkome OCYIIECTBISAET OTBETCTBEHHEIH 34
BCIIEHHE JIENOIPOU3BOICTBA.

1.6. Ilpaa m obs3anHOCTH PaGOTHHKOB, OCYWIECTBIAIOIIMX paboTy ¢ MOKYMEHTaMH B
CTPYKTYPHBIX — IOAPAsHENCHHAX  00eo0pasoBaTeNbHON  OpraHH3alum, YCTaHaBIUBAOTCS
JOJKHOCTHBIME MHCTPYKIHSMH HITH TIPUKA30M JHPEKTOpA.

1.7. Ceenenus, coiepixarimecs B AOKYMEHTaxX, MOIYT OBITh HCMOB30BaHLl TONBKO B PaGoumX
HEJLAX B COOTBETCTBHH C IOIHOMOYHSAMM COTPYIHHKA, PaGOTAIOIIEro ¢ JOKyMeHTamu. PaGora c
JAIOKYMCHTaMH BHE LIOMEIUEHWH LIKOIBI He NOTyckaeTcs. IIpu yTpare HOKYMEHTOB IIPOBOJUTCS
ciIyKeOHas IpoBepKa.

1.8. Ilpn yxone B oTmyck, nepesoze (mepemeniennn) mo pafore wim B CiIy4ae yBOJIbHEHHS
COTPYAHHK 00s3aH NepenaTh BCe HAXONAITHECS Yy HEro AOKYMEHTBI HHOMY COTPYIHHKY,
OIPENENEHHOMY B COOTBETCTBHH C YKa3aHHEM HENOCPELCTBEHHOIO PYKOBOIHUTEINS YBOJBHAEMOTO,
YXOIUIIIETO B OTIYCK HITH IIEPEBOAIIETOCS (TIEPEMEIaeMOro) o paboTe COTPYIHHKA.




1.9. Mactpykims o6si3atenbra amst CoOOMOACHHs BeeMH paGOTHUKAMY IIKOJIL, BHOBE IpHHSTEHE Ha
paboTy COTPYIHHKH, B JOJDKHOCTHBIE OOSI3@HHOCTH KOTOPBIX BXOUT BENEHHE NOKYMEHTALWH, B
TeYeHue TPEX pabouux JHEH cO JHS W3NaHHA NPUKa3a O HAa3HAYEHUH Ha JOJDKHOCTD JTOJKHEI OBITH
O3HAKOMJICHEI ¢ HAacTOsIMed MHCTpYKIIHeH Mo MOIHCS.

2. llpaBuiia NoAroTOBKH M 0pOpPMIIEHHS JOKYMEHTOB

2.1. B nmeATeNbHOCTH IIKONBI CO3MAETCS KOMIUIEKC OPraHM3alMOHHO —PACIIOPSAHTEIHHEIX
JIOKYMEHTOB: IIPUKA3bl, MOJIOXKEHNs!, [IPABHIa, HHCTPYKLNH, PErIaMEHTHI; TPOTOKOJIE! 3aceIaHmit
(coBeINaTeNbHBIX, KOOPIMHALMOHHLIX, OKCIEPTHBIX X Jp. OPraHOB), aKThl, AHATHTHYECKHE
CIIPABKHM, IOKJIAJHbIE W CIyKEOHBIE 3alMCKU, JOTOBOPHI (KOHTPAKTHI, COIVIAIICHHS), JEIOBas
(cmyxebHast) mepenmMcKa W JAp. COCTABISIOTCS W O(GOPMIIAIOTCS CIICLHATBLHEIE JIOKYMEHTEI,
CBA3aHHBIE C  IJIaHUPOBaHWEM  00pa30BaTeNbHOM  HEATENBHOCTH ¥ OCYIIECTBICHHEM
XO34HCTBEHHBIX ~MEPOIpPHUATHH, BeleHHEM y4eOHO-TIearorHueckoro yd4era, OpraHH3aruei
JEIIOIPOU3BOACTBA 001Ie00pa3oBaTeIbHON OpraHu3anuy, obecneyenneM OyXTanTepcKoro yuera.
2.2, JIoKyMEHTBl MOTYT CO3/1aBaThC Ha OYMa)KHOM HOCHUTENE W B 3JIEKTpOHHOK (opme ¢
COOJIIO/ICHHEM YCTAHOBJIEHHBIX TIPaBHi OhOPMIIEHUs JOKyMEHTOB. [Ipd CO3MaHMH NOKYMEHTA Ha
ABYX 1 OoJiee CTPaHHIIAX BTOPYIO U MOCIEAYIOIIHE CTPAHUIIBI HYMEPYIOT.

2.3. Homepa cTpaHuIl IPOCTABIIAIOTCS IOCEPEIHHE BEPXHETO MOJIS TOKYMEHTA Ha PACCTOSHHU HE
menee 10 MM OT BepxHero kpas mmcra. Jlomyckaercss cosgaHue JOKYMEHTOB Ha JHIEBOH H
000POTHOMU CTOPOHAX JIHCTA.

2.4. Ilpn 1BYCTOPOHHEM CO3/IaHHMH JOKYMEHTOB IIMPHHA JIEBOTO MO Ha JIMIEBOH CTOPOHE JIHCTA
H IIPABOro MOJIS Ha 00OPOTHOM CTOPOHE JIHCTA JMOJDKHbI OBITH PABHEL

3. PeKkBH3HTBI JOKYMEHTOB
3.1. JUis PpeKBH3WTOB MIOKYMEHTOB, CO3MaBaeMbIX B 06mIE06pa3oBATEILHOMN Opra’u3aluu
yCTaHABIMBAKOTCA MpaBuia U TpeboBaHus B coorsercTBur ¢ [OCT P 7.0.97-2016.
3.2. CocTaB PeKBU3UTOB KOHKPETHOrO JOKYMEHTA OTPESIACTCA €0 BUOM M HA3HAYEHHUEM.
3.3. Ilpn mnomroroBke W O(GOPMICHHH IOKYMEHTOB B IIKOTE HCHOIB3YIOTCS CIEeIyIoIue
PEKBU3UTHI:

*  KOJ (OPMEI JOKYMEHTA;

* HaUMEHOBAHHE IIKOJIBI,

e CIpPaBOYHBIE JaHHEIE O LIKOJIE,

 HAMMEHOBAHME BUA JOKYMEHTA;

e JaTa JIOKYMEHTa,

* PErHCTPallMOHHBIN HOMEP IOKYMEHTA;

* CCBUIKA Ha PETMCTPALIMOHHEIN HOMED U JaTy JOKYMEHTa;

* MECTO COCTaBJICHUS (M3/1aHMsl) JOKYMEHTA;

e anpecar;

o rpu( YTBepKICHHS JOKYMEHTA,

* 3aroJIOBOK K TEKCTY;

* TEKCT HIOKYMEHTa,

° OTMETKa O IPUIIOKEHHH;

e TpH(] COITACOBAHUA JOKYMEHTA,

e BU3a;

* TIOJIIUCE;

e OTMETKA 00 3JIEKTPOHHOH ITO/UTHCH;

* TICYATh;

* OTMETKAa 00 UCITOTHHUTEIE;

* OTMETKA O 3aBePEeHUU KOIIHHU;

* OTMETKA O IIOCTYIJICHUH TOKYMEHTA;

*  DE3OIIOIHSL.




4. b1aHKH JOKYMEHTOB |
4.1. JlokyMeHTEI, co3/iaBaeMble B 0011e00pa3oBare/ibHO# opranu3anuu, oQopMstoTes Ha OllaHKax,
H3TOTOBJIEHHBIX Ha CTAHAAPTHBIX nucTax Oymaru popmaroB A4 (210x297 mm) u AS (148x210 Mm).
OtrnenpHBle BHUOBL JOKYMEHTOB (TabMMIBI, CXEMBI, CMETBI) JOINycKaeTcs OQOpMIATE C
ucronb3opandeM (¢Gopmara A3 (420x297mm). JIOKYMEHTEHI, COCTABJISIOIIHE BHYTPEHHIOIO
IepenucKy, oQOpMIIAIOTCS Ha CTaHAApTHBIX nHuctax Oymarn Qopmara A4 (210x297 mm) 6es
HCIIONIb30BaHUS OJIaHKOB.
4.2. Kaxaplii TuCT TOKyMeHTa, o(OpMIICHHBIM Ha OaHke unu Oe3 HEro, JOKeH MMETh IOoJA He
MeHee:

e 20 MM - 11eBOE;
10 MM - mipaBoe;

o 20 MM - BepxHee;

e 20 MM - HUXKHee.
4.3. JIokyMeHTB! IIATENbHBIX (CBBIME 10 JET) CPOKOB XpaHEHHs: NOIKHBI MMEThH JIGBOE TOJie He
menee 30 M.
4.4. Buapl 61aHKOB JOKYMEHTOB IMPUMEHAEMBIX B LIKOJIE:

e 00U OnanK;

e OJIaHK IMHCHMA;

e OnaBK KOHKPETHOrO BHIa HO0KyMeHTa (OyaHK Ipukasza, OTaHK pacrmopsyKeHHs, OJaHK

IIPOTOKOJIA U 1Ip.)

4.5. O6pasie!l pa3paOOTaHHBIX U MPUMEHSEMBIX B INKOJIE OJ4HKOB MOMAJIEKAT BKIIOYEHHIO B
MHCTPYKIIMIO 10 JIEI0IPOU3BOACTBY 0011e00pa3oBaTeIbHOM OpraHu3aiy B Ka4eCTBE MPHIIOKSHUH
(mpunoxkeHue 3 Ha 3 MHCTax).

S. IIpukasbr

5.1. Tlpukazamu OQOPMIISIOTCS pPELIEHUS II0 ONEPaTUBHBIM, OPraHM3alMOHHBIM, Y4YeOHBIM,
KaJpOBBIM (IIpHIIOKEHHE 2 Ha 9 nucTax) U APYrUM BOTIpocaM paboTh IIKOJIEL.

5.2. IlpoekTel NpPHKAa30B TOTOBAT OTBETCTBEHHLIE HCIIOJHHUTETH Ha OCHOBAHHM MOPYYEHHI
JHPEKTOPA, ero 3amecTurenet. IIpoeKThl MPUKa30B IO JIHYHOMY COCTABY TOTOBHUT CIEIUATHCT IO
Kagpam. '
5.3. B npukasax TEKCT H3/1araeTcs OT 11epBoro jiuna eauacTeeHHoro uucia («[IPUKA3BIBAIO»). -
5.4. TeKcT mpHKasa MOXeT COCTOATH M3 IBYX dacTeif: KOHCTATHpyIOmeH (peaMOymsl) ©
PacopsIUTEIIBHOM.

5.5. B KOHCTaTHpyIOIIeH 4YacTH KpaTKO H3JararoTcs IeNMu H 3a1add, (GakTel U COOBITHS,
MIOCIIY)KMBIIKE OCHOBAaHUEM JUIS M3daHUS Npukaza. OHa MOXKET HAa4YHHATHCS ciaoBaMu "B memsx",
"B coorserctBun", "Bo ucnonmenue", u T.a0. Ecnm mpukas u3maeTcs HAa OCHOBAHHH JPYrOro
JIOKYMEHTa, TO B KOHCTaTHPYIOWIEH YaCTH YKa3bIBASTCS HAUMEHOBAHUE 3TOTO JJOKYMEHTa, ero J1aTa,
HOMEp u 3aronoBok. [IpeamOyia B mpoexTax npuka3os 3aBepuaercs cmoBom «[IPUKA3BIBAIO,
KOTOPOE IeYaTaeTcsl 3ariIaBHEIME OyKBaMH.

5.6. PacnopsaurensHas 9acTh JOJDKHA COJEP)KaTh HEPEYHCICHHE MPEAMUCHIBAEMBIX NeHCTBUM C
yKa3aHHeM HCIONHUTENS KaXKIOro AEHCTBHS M, NPH HeoOXOJAMMOCTH, CPOKOB HCIIOJHEHHS.
PacnopsauTensHas 4acTh AENHTCS HA MYHKTH M ITOJIYHKTBI, KOTOPbIE HYMEPYIOTCS apaOCKUMH
nudpamu. JleficTBHS 0JTHOPOTHOTO XapaKTepa MOTYT OBITh EPEYNCIIEHBI B OJHOM ITYHKTE,

5.7. B KadecTBe HCIOIHHUTENEH YKa3bIBAIOTCS 3aMECTUTENH AWPEKTOpa, IpeacedaTelId WK
PYKOBOAMTENH paboduX IPyIin (KOMUCCHH).

5.8. Eciu nipukas u3MeHsIeT paHee U3JaHHbIA JOKYMEeHT (IYHKTHI JOKYMEHTA), TO OJMH M3 IIYHKTOB
pacTiOpSIUTEILEHON YaCTH TEKCTA OJHKEH COJEP)KaTh CCHUIKY Ha M3MEHSAEMBIH JOKYMEHT (IYHKTEI
JIOKYMEHTA) ¢ yKa3aHHeM ero JaThl, HOMEpa i 3arooBKa.

5.9. Ecni mpuxkas OTMEHsSET NeHCTBHe paHee M3[AHHOIO JOKYMeHTA (IIyHKTOB AOKYMEHTA) C
OIIPEIENICHHOM NaThl, TO OAMH U3 NYHKTOB PACIOPSAUTENbHOM YacTH TEKCTa JOJKEH HAYMHATHCS
caopamu "[lpu3HATE yTpaTHBUIIAM Ccuiy...", Janee yKasbIBaThCS Jara, HOMEP M 3aroJIOBOK paHee
W3JIaHHOTO JIOKYMEHTa (IyHKTa JOKYMEHTa), a TakKe Jjata, ¢ KOTOPOH OTMEHSIETCS ero AeiCTBHE.




Ecnu fjara He yKasaHa, TO JeCTBHE paHee MW3IaHHOIO noxkyMeHTa (TyHKTBI JOKYMCHTa)
OTMEHSeTCS ¢ JaThl U3/1aHnsg HOBOTO IIPHUKA3a.
5.10. Ecinu mpyKa3 OTMEHAET paHee U3IAHEBH TOKYMEHT C MOMEHTA M3/{aHus, TO OJUH U3 IyHKTOB
pacmopsIUTeNIbHON YacTH TEKCTa MOIDKCH HaumHaThes ciaoBamu "OTMEHHTE..." M YKa3bIBaTeCH
JaTa, HOMED M 3aroJIoBOK paHee H3JaHHOTO NOKYyMCHTa.
5.11. Ecnu mpuka3s TPeanoaraeTcs BBECTH B neficTBHE He C MOMEHTa €ro HU3AaHHd, He0OX0AUMO
yKa3aTh CPOK BBEJICHHS €r0 B JCHCTBHC. [TocieqHUit IMYHKT PACTIOPSIMTENBHOH 9acTH MOKET
COZepKaTh CBEJCHMA O TODKHOCTHOM JIHIE, Ha KOTOPO® BO3JIaraercs KOHTPOJIb 3& HCIOTHEHUEM
npuKasa. '
5.13. ITpuKassl MOIHCHIBAIOTCA TONBKO IHUPEKTOPOM 06meo6pazoBaTeIbHON OPraHA3aliy Ml
paGOTHUKOM, HCITOTHATOMIAM €0 00513aHHOCTH.
5.14. OTBETCTBEHHOCTH 3a OOECIEUECHNE CBOEBPEMEHHOM H KaueCTBECHHON MOATOTOBKH IIPOCKTOB
[pUKa30B M HX COIJACOBAHHE C 3AUHTCPECOBAHHBIMA pabOoTHHKAMK W OpraHM3alUsIMH HECYT
ABTOPBI IPOEKTa ITPHUKA3a.
5.15. [TprKassl HyMEPYIOTCs apaOCKuMHU nudpamu Mo MopsAaKy. Kaxaomy mpuKasy IIPHCBANBACTCS
[OPSAKOBBIA HOMED C COOTBETCTBYIOLINM OyKBEHHBIM 0003HAYCHHEM. Wcrons3oBanue Apoou «/»
JOTyCKAeTCs PH HyMeparwyu MpPHKa30B, H3JAHHBIX B OIMH JeHb MIM OTHOCSLIMXCA K OJHOH
Temaruke. [Ipn HyMepaIuy IPAKA30B, IaTHPYIOUIMXCA ONIHOM IATOM, MOXKET OBITh UCIIONIB30BAHA 1
CKBO3HAsL HyMepalus ¢ IPUMEHEHIEM COOTBETCTBYIOIICTO pHexca. Beibop crocoba HyMepanun
OCYILECTBIIETCS MCTIONHATEIEM IPOCKTA IIPHKAsa.
5.16. Bce IIpHKA3BI: TIO OCHOBHOM JIESTEIBHOCTH OPraHU3aLH, 1O JTUYHOMY COCTaBy COTPYIHHUKOB
¥ TUYHOMY COCTABY yHYaIUXCsl PErHCTPUPYIOTCS OTACIBHO H XpaHATCS B OTAENBHBIX JE/ax.
K nopsikoBoMy HOMEpY MpHKasa gepe3 neduc 100aBIsIOT OYKBEHHBI HHICKC (mampumep, Ne
45/1-O]1 wmm 36/3-JIC)

o «JICy- mrunbmi coctas cotpyaunkoB (ITpEKa3s! 0 TAIHOMY COCTaBY CO CPOKOM XPaHEHUS

75 ner);

o JICYy- muunsii coctas (IIpHKa3sl IO TMIHOMY COCTaBy CO CPOKOM xpaHeHus 75 I€T);

o  OJl-ocHOBHas MAEATCIBHOCTH
5.16. Jlata perucTpamiy IpruKasa IBisgcTCa maToH ero MOAIMHCAHNSI.

6. IlpaBu.a, MOJI0KEHHST, HHCTPYKIHH
6.1. IIpaBuna — HOPMATHBHBIH aKT, ONpeIeNsIoNuUi MOPAIoK KaKoro-nubo BUAA JEATCIBHOCTH,
yCTaHABIUBAIOIIMHA UK 3anpeInaouii ONpeaeIeHHOE OBEACHHE.
6.2. TlooyKeH e — HOPMAaTUBHBIA aKT, IETAIBHO peraMeHTUPYIOMIHHA IIpaBOBOi CTATYC, MOPSIOK
OpraHu3allfy U MPOLeaYpY KaKoro-nubo Buja AeATeIbHOCTH.
6.3. MHCTpyKIus — HOPMATHBHBIH aKT, M371aBaeMblil B LEISX pPashsCHEHHA W ONPCACICHIA
MOpS/IKA TIPUMEHEHHS COOTBETCTBYIOMIETO HOPMATHBHOTO akTa Tu00 ¢ IepI0 yKaszaHHd HOPM O
CI10c06axX BHITOIHEHIS OpPEIETEHHBIX OTepauii (neticTBHH).
6.4. TIpaBuna, TOIOKEHHS, HHCTPYKIAN [IPUHUMAIOTCA (B 3aBHCHMOCTH OT BHJA NOKYMEHTa) Ha
VIpaB/siomeM COBETe, 3aceanuiIx ITpohcOrO3HOTO KOMHTETa LIKOIBI M YTBEPKIAIOTCSA
IAPEKTOPOM.
6.5. TIOpsOK TOATOTOBKM TMPOSKTOB MPAaBUIL, TOJIOKEHH, HMHCTPYKIMH COOTBETCTBYET obmemy
MOPSAIKY HOATOTOBKH MPOSKTOB IPHKA30B 0b61meobpa3oBaTenbHOM OPraHU3aHH.
6.6. TeKkCT NPOEKTA TOIOXKEHHS, MPABHIL, MHCTPYKIHMH MEHATACTCA Ha UYMCTOM ImcTe Oymaru
(opmara A4.
6.7. OTIHIHTETLHBIME XapaKTEPHCTHKAMHU TEKCTOB MPABIIL, TIONOIKEHH, MHCTPYKIMHY ABIISFOTCA.
e TOYHOCTH NPUMEHSEMBIX (QOPMYTHPOBOK O€3 UCIIONB30BAHUA CIOB H NOHATHAN, UMEIOIIHX
MHOKECTBEHHBIA CMBICIL;
e  UCIONE30BAHME KOPOTKHX MpEITOKEHHH, OOMENPUHATEIX BBID@XKEHUI M CBA30K, MPH
HEOGXOMMMOCTH - IIPEIBAPHTEIbHOE ONpPEICICHHE HCMOTIB3YEMBIX MOHATHH, COKpaIleHUH,
ab0OpeBuaryp;
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e ONHCAaHHE BCEX BO3MOKHLIX BAPUAHTOB COOBITHH H COOTBETCTBYIOIMX HM BapHaHTOB
HeticTBUl, T.. OJHOTA IIPEICTABICHAS HH(OPMAIIHH;
e CTPYKTYPMPOBAaHHOCTL TEKCTa C LENbIO JOCTIKCHUSA HauIydined I[0CleA0BaTeIbHOCTH
U3JI0JKEHUS MaTepyara;
o MHHHMM3ALMS TEKCTA C MOMOIIBIO IpruMeHeHus 0600menuii (0030poB MPEArnoaracMbIx
JIeHCTBUH) ¥ TPUMEHEHHE TIepeurClIennti (3a1ad, ITaros, YCIIOBHH H T.1.).
6.8. B 3aBHCHMOCTH OT CIIOKHOCTU M 00BbeMa pa3zpabaThIBAEMBIX ITPaBUIL, MOJOMKEHHS, HHCTPYKIIHH
- TEeKCT JOKYMEHTA [eUTCs Ha TJABbI, MYHKTHl W MOJIYHKTEL ['7aBbl JODKHE! HMCTh HA3BAHMUA.
HyMepalys Ipou3BOUTCS apabCKuMy udpam. :

7. IpoToxou 3acenanusi (COBEMAHNs)

7.1. TIpoTOKON — JOKYMEHT, B KOTOPOM QHKCHPYETCS XON 06Cy KIeHHsT BOPOCOB U IPUHATUA
perennil Ha cOOPAHMSX, COBEIIAHMAX, KOHPEPESHLMAX U 3aCEAHUAX KOIICTHANBHBIX OPTaHOB.

7.2. TlpoTokon 3aceqanus (coBewanus) - (mamee - [POTOKON) O(hOPMIISETCS Ha YHCTOM JIACTE
Gymarn Qopmara A4. Hymepaums NpOTOKONOB HAYMHACTCS C HAYAIO KajlCHAAPHOTO roja.
IIpoToKoIa HyMepyIoTcs apabCKUMH IHppaMH O MOPAIKY. Ka oMy TIPOTOKOJIY ITPUCBAUBACTCS
IOPSIKOBBIM HOMEp. B KOHIE KaJeHZapHOro roja MpOTOKONIA CIIUBAOTCA 1 CIAIOTCS B apXHB.
7.3. PeKBH3UT - "TeKCT HOKYMEHTA". PEKBU3UT COCTONT M3 BYX YacTei: BBOXHOM U OCHOBHOH.

7.4. Bo BBONHOM  4YACTH  YKa3blBAIOTCS  HWHHIMambl, (QaMwmu ¥ JOJDKHOCTH
TpejiceIaTeNLCTBYIOMEr0, CeKpeTaps, PHCYTCTBOBABIINX Ha 3aCeJaHHH H, TIPH HEOOXOIUMOCTH,
JTHII, IPUTTIAIIEHHBIX Ha 3acelaHue (COBELIaHue).

7.5. Bpommas 4uacTh IPOTOKOJA 3aKaHYMBAETCd IIEPEUHEM paccMaTpHBacMBIX BOIPOCOB,
[ePeYHCIEeHHBIX B IOPSAKe WX 3HAYMMOCTH C YKa3aHMeM JOKIamuuka TO0  KaMIOMy
paccMaTpEBaEMOMY BOTIPOCY. BOIpocs! popMymHpYIOTCs ¢ IIPEATOToM "O" ("O6"), neuaTaroTCA OT
PAHFIIBI JIEBOTO MOJIS X HyMEPYIOTCs apabCKUMM mudpamn.

7.6. OcHOBHAs YacTh MPOTOKOJA COCTOMT M3 pa3fielioB, COOTBETCTBYIOIIMX PAacCMAaTPHBACMbBIM
BOIIpPOCaM U UX HyMEpaIliy.

7.7. TekcT NpOTOKOJIA H3NAraeTcs OT TPEThEro JHMIA MHOKECTBCHHOTO HHCIA ("cmymmanua",
"BeICTYIHIH'", "OCTaHOBIIH ", "permin").

7.8. TIpOTOKOII MOMKCHIBACTCS JIMIIOM, TIPE/ICe/[aTebCTBOBABIINM Ha 3aCeAaHIH (coBelanun), ¥
ceKkpeTapéM 3aceaHus (COBEIaHHUs).

7.9. Tlpu OTCYICTBHH CEKpeTaps 3acelaHus, B TOM UHCIC IpH [IPOBEJCHUHU OINEPATHBHBIX
COBEIAHMUH, JIOMyCKAeTCs MOANMCAHIE IPOTOKOIA TOJIBKO MPECEAaTSIbCTBYIOMIHM.

7.10. TekcT MPOTOKOJNA JOJKEH OLITh MOATOTOBJICH HE IMO3MHEC TPEX IHEeH co HA 3acelaHHs.
TIpoeKTHl ~COOTBETCTBYIONIMX —IYHKTOB MPOTOKONA — BU3HPYIOTCHA  NOJDKHOCTHBIM JALIOM
OTBETCTBEHHBIM 3a [IOATOTOBKY.

7.11. JlaTa pOTOKOIIA TO/DKHA COOTBETCTBOBATD JIHIO IPOBEACHUS COBCIIAHMS (zacemaHus).

7.12. Kommy IPOTOKOJOB PACCHUIAIOTCS 3aMHTEPECOBAHHBIM OPraHM3alUsM M JOJDKHOCTHBIM
JWIAaM B COOTBETCTBMH C yKaszaTeleM pAacChUIKH, KOTOPBIA COCTABISET CEKpeTaph 3aCCHaHMd
(coBermanus).

8. Ilnan
8.1. [TnaH — NOKYMEHT, yCTAHABIMBAIOLIUH IepedeHb HAMEYECHHBIX K BBIIOIHCHUIO MEpOIIPHATHH,
HIX TIOCTIEOBATEILHOCTD, 00EM, CPOKH, OTBETCTBEHHBIX MCTIOIHATEIICH.
8.2. Tnan odopmnserca Ha nucre Oymaru ¢opmara A4 ¢ HCHONB30BAHHEM CICIYIOMIHX
PEKBH3HUTOB:

e HAMMEHOBAHHE LIKOIEI,

o Tpu(} yrBEPKIECHUS TOKYMEHTA;

e J1aTa JOKYMEHTA,

e PErHCTPAllMOHHBIA HOMEp HOKYMCHTA;

e HAaMMEHOBAHHE BUJA JOKYMEHTA;

e 3aroJIOBOK K TEKCTY;




e TEKCT JOKyMEHTa;
¢ HaWMEHOBaHWE AOJKHOCTH;
e IOJTNCE.
8.3. PexBU3UT — "TeKCT MOKyMeHTa" ohopmiIsieTcs B BUe TabImIe! ¢ rpadamu:
e HOMEp MYyHKTAa IIJIaHa;
e HAUMEHOBAHUE MEPONPHATHS;
¢ CPOK HCIIOJTHECHHS;
e WCIIOJIHUTEID;
e IpHUMEYaHHE.

9. OTuer
9.1. OTyeT — MOKYMEHT, COAEPXKAINMI CBENCHHs O pe3yNbTaTax ACATCIPHOCTH 34 OInpeneIeHHBIA

TIePHOJI BPEMEHH, BBIOTHEHHH MEPOIIPHATHH, IOPYICHHUH, 3a/TaHUM, [IJIaHOB.
9.2. OTueThl, IPENOCTABIAEMBIE B OPraHbl [OCYIAapCTBEHHOH BIacTé (B TOM HHC/E B OpPraHsl
rOCYJapCTBEHHOM  CTATHCTHKHM) W  HMEIOMHEe  YCTAHOBJCHHYIO  NPABOBBIMH  aKTaMH
rOCYZapCTBEHHBIX OpraHoB GopMy, CO3JArOTCs 10 yCTAHOBICHHOM rOCYApCTBEHHBIMU OpraHaMHu
(opme u B ONPEIETEHHOM UMHU MOPSIKE.
9.3. OTY&THI, MPETOCTABNIAEMbIE COTPYAHMKAMH IIKONBI B XOJE BHYTPCHHETO B3aUMOJICHCTBHS,
CO3MAIOTCS TI0 IIPABHIIAM, YCTAHOBIEHHBIM ISl CO3/[aHUs CITY)KEOHBIX 3aIIHCOK.
9.4. Otuersl opopmistoTcs Ha nucte Oymarn ¢dopmara A4 ¢ HCIOIB30BAHMEM CIICAYIOMIHX
PEKBU3UTOB:

e HaWMEHOBAHHE IIIKOJIIBI;

e JaTa JOKYMEHTQ,

e DPErHCTPAIIMOHHBIN HOMEP IOKYMEHTa,;

e HaWMEHOBaHHE BHIA JOKYMCHTa;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTA,

e OTMETKA O MPUJIOKESHHUH (IIPH HAIMYHK);

e HaWMEHOBaHUE JOJDKHOCTH,

e  IOJIHCH.
9.5. B Texcre OoTuéTa B 00S3aTENHLHOM MOPSIKE MOJDKHO COIEPKATBCA yKas Ha NEATEIbHOCTH,
MEpONpHATHE, BBJAHHOE IIOpyYeHHe, 3aJaHue, IYHKT IJIaHa, [OJUTEXKAIUH BBITOJIHEHHIO, U
pe3yNbTAT O BEIIOJHEHMH, B TOM UHCIE C YKasaHWeM Ha COOIIONEHHE WM HApyIICHUC
HCIOMHUTENBCKON  MUCHMIUIMHEI, YCTaHOBIEHHBIX CPOKOB HCIIOMHEHHS H  HaUICXKalICe
mpenocTaBienve  WHGOpMANMH,  HEOOXOAUMBIX — MaTEpHAOB (IPOEKTOB  JTOKYMEHTOB)
COUCTIONHATEIIAMH (TIPH YUaCTHH HECKONBKUX HCHOTHATENEH).

10. ITncemo
10.1. ITucemMa roTOBSITCS Kak:
e OTBETHI O BLITOJHEHHH MOPYUEHUH BEILIECTOSIIUX OPraHOB UCITOIHUTEILHOH BIIACTH;

e OTBETHI Ha 3ANPOCHI OPraHU3aIMil, IPEANPUITANR U YACTHBIX JIUIL;
¢ HWHUIMATUBHBIE IIHUCHMA. '
10.2. Cpoku IOATOTOBKM OTBETHBIX MTHCEM:
e C KOHKPETHOM JaToi HCHOJHEHNS, YKa3aHHOM B IOKYMEHTE, - B YKa3aHHBIH CPOK;
¢ B COOTBETCTBHH C pE30JIONMEN [MpPEKTOpa M €ro 3aMECTHTENedl Ha OCHOBAaHHH
YCTAHOBIEHHBIX CPOKOB HCIONHEHHMs NOPYYEHHH, 3alpOCOB MIIM IO PCUICHHIO aBTOpa
PE3OITIOLIHH.
10.3. TeKCTBI OTBETHBIX MUCEM JOIKHBI TOYHO COOTBETCTBOBATE 3alaHHAM, 3aUKCHPOBAHHEIM B
pesomrormn. CPOKH TTOArOTOBKH MHHUIIMATHBHBIX ITMCEM ONPEAETISMIOTCS CAMOCTOATEIFHO aBTOPOM
IIPOEKTA MUChMa C YUETOM HEOOXOIMMOCTH PellICHHA KOHKPETHBIX 3a1aq i (unH) B COOTBETCTBHHU C
TpeGOBaHMIMU 3aKOHOIATeNbCTBRA, [TOPYYSHHSMH HEIIOCPEACTBEHHOTO PYKOBOAUTEIA.
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104" TIucEMa MEUATAIOTCS HA OIAHKE MHCHMA 061Ie06pa30BaTeTbHOM OpraHH3allu’ 'C YIJIOBBIM
PacIIONOXKEHHEM PEKBU3HUTOB.
10.5. JIOmONHMTENHHO K peKBM3WTaM OnaHKa IHChMa IpH o(OpMIIEHHM TIMCEM B IMIKOIEC
HCIIOIB3YIOTCS CIEYIOMHAE PEKBU3HUTHI:

e ajpecar;

e  3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTA,

e OTMETKa O MPUIIOKECHIH;

e BH3Q;

e TIOJATHCH. ;

e OTMETKAa 00 HCIIOIHHTEE.
10.6. Tpu odopMyIeHHH MHCHMa Ha JBYX H Oosee CTpaHHIAX BTOpad U MOCIIEAYIONIHE CTPAHHIIBI
HYMEPYIOTCS TOCEPETHHE BEPXHETO TI0JIA JICTa apabCKUME IHpPaMH.
10.7. TIschMa MOIMHCHIBACT TUPEKTOP UIH PAOOTHUKH, YIIOJTHOMOYCHHBIC IPHKA3OM.
10.8. CnyxeGHBIE 3aIMCKA
10.9. B memsix OCYIIECTBICHHS B3aMMOJCHCTBHSL MEXIy COTPYAHHKaMHU B pamKax BHYTPEHHETO
JIOKYMEHT0000POTa B IIKOJIE TIPUMEHAOTCSA cryxe6HbIe 3amucky. CryKeOHbIe 3aUCKH ABIITIOTCA
CTIPaBOYHO-MH(OPMAITMOHHBIME  JOKYMEHTAMH. ABTOpaMy CiIy’KeOHBIX ~3aIHCOK  ABJIFOTCA
coTpyaHuKE 001Ie00pa3oBaTebHON OpraHu3aiy.
10.10. CryxeGHas 3amMCKa MOKET COCTABIIATLCS MO YKA3aHHMIO PYKOBOJACTBA WM 11O HHHULAATHBE
KOHKPETHOTO COTPYIHHUKA.
10.11. ITpu odopmiieHnH CITyKeOHOH 3aricku 0QOPMIISIOTCS CIIeYIOIIHE PEKBU3HUTEL

e ajapecar;

e JaTa JOKYMEHTa;

e HaWMEHOBaHHE BHAA JOKyMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT HOKYMEHTa;

e OTMETKa O IPHIOKEHNH (IIPH HATHIHNA);

e HauMMEHOBAaHHE JOJDKHOCTH

o TOJIHCH.

10.12. CayseGHBle 3alIMCKH MOTYT CO3/aBaThCs Ha GyMakHOM HOcUTele U (MIH) B 3IEKTPOHHOH

opme.

11. /loBepeHHOCTD

11.1. JloBepeHHOCTh BBINAETCA COTPYAHMKaM IOKOJBL X ohopmisieTcss IO TPaBHIIAM,
YCTAHOBICHHBIM HACTOSIIEH VHCTpyKiue Ui OHCEM, C yd4€TOM TpeboBaHuH TIPaXKAAHCKOI0
3aKoHOaTeabcTBA Poccuiickoi @enepaliy 1 HacTOANIEro pa3aena.

11.2. TIpoekT [IOBEPEHHOCTH TOATOTaBIABACTCA W BH3HPYETCH COTPYIHHUKOM, KOTOPOMY
JIOBEPEHHOCTh OynaeT BbLIaHA, IIOCIE H9ero nepenaéTcs B KaHUEISAPHIO U1 HANpPABICHUA HA
MONTACAHHE.

11.3. JIoBEpEeHHOCTH IOINMMCHIBACTCS AUPEKTOPOM HIH  JIHIOM, OCYILECTBIISIONIMM  €ro
[IOJTHOMOYHS (HMCIIOJIHSIOIIHM 0053aHHOCTH), ¥ CKpPEIUIIETCst II€YaThIO 061e06pa3oBaTeIbHOM

OpraHu3alyy.

12. loroBopsbl, corjanieHus, KOHTPAKTDI

12.1. JIoroBOpEI, COTTIAIICHUs, KOHTPAKTHI (Jajee - JIOTOBOPBI) TIOITOTABJIABAIOTCS B COOTBETCTBHN
¢ TpeGOBaHUAMH TPAKIAHCKOI0, TPYIOBOTO, BIOIKETHOrO H HHOTO 3aKOHOAATENbCTBA POCCHACKOH
denepanuy, B 3aBUCHMOCTH OT PEryTHPYEMBIX TOTOBOPOM IPABOOTHOIICHHI ¥ 0053aTebCTB
CTOPOH. j

12.2. TIpoexT [QOroBopa IOATOTABIWBACTCS OTBETCTBEHHBIM —COTPYIHUKOM (KOHTPaKTHBIM
YIPaBIAIOmMM) ¢ YYETOM HEOOXOIMMOCTH CBOCBPEMEHHOTO H Ka4ecTBEHHOI0 00eCIeYeHIUs
FCIIOHEHIS CBOMX MOMHOMOUH (06s3aHROCTeH, DYHKINH), TOMHOMOYMH IIKOJIBL B TIETIOM.
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123. Tlpoext mOrOBOpa MOATOTABIMBACTCS OTBSTCTBEHHBIM COTPYAHUKOM (KOHTPaKTHBIM
YIDABISFOUNHM) COBMECTHO CO CHIEHHATHCTOM, K GyEKIEIM (TIOIHOMOYHSIM) KOTOPOTO

= i e e ) .

permenne BONPOCOB, SBIAIONTHXCS MPEAMETOM J0rOBOpa, HIH MHBIM COTPYXHMKOM MO TPSMOMY
VEa3aHHI0 AAPEKTOpa 00meo0pa3oBaTeIbHOM OpraHyu3aliH.

12 4 Heobxomammas /IS TIOATOTOBKH IPOEKTa J0roBopa HH(opManus coOupaeTcst OTBETCTBCHHBIM
amnoM (KOHTDAKTHBIM YNPABISIOIINM) B IOps/IKe pabodero B3aUMONCHCTBHsA ¢ yuETOM IpaBHI,
VCTaHOBISHHBIX HacTOsImeH MHCTpyKIHeH.

13. [lpuEnANGL] OPraHA3alHA T0KYMEHT0000p0Ta ,

13.1. B 1JOKyMEHT0O0OpOTE BBIAE/IAIOTCS CJIEAYIONHE MOKYMEHTOIOTOKH: IOCTYNAOmlas
soxyMeHTanms  (BXomslmas), OTmpaBigeMas — AOKyMCHTAIWs (ucxomatnas), BHYTPEHHSISI
JOKYMCHTAIHA.

13.1. B cocrase BXOZAfIICH H HCXOMSIIEN JOKYMEHTAllMH MOTIYT BBIICNATHECA JOKYMEHTBL,
MOCTYIHBIIHE M3 BBINECTOSIINX, MOAPSAAHBIX, MEIMIMHCKHX U JAPYTHX opraHu3anuii, OopraHos
MECTHOTO CaMOVIIPaBieHHs, 00palleHns rpaxiaH.

13.3. OGpamenus rpaxaad PETHCTPUPYIOTCS H (GopMEpPYIOTCs B JI€la OTAENBHO OT IPYIuX
JOKYMEHTOB 00meo0pa3oBaTebHON OpraHu3alvy.

134 B mKojie ZOCTaBKa W OTIIPaBKa JOKYMEHTOB OCYIICCTBIAETCS CPEACTBaMU MTOYTOBOM CBS3H,
3ISKTPOHHON CBS3H, a TAKXKE II0 CHCTEME JJIEKTPOHHOTO mokymenToo6opota (nanee - CO/I). C
HOMOMIER0 TIOYTOBOH CBS3H B 00IIE00DA30BATENBHYIO OPraHU3allMIO OCTABISETCS MHUCBMEHHAT
KODPECTIOHICHINS B BHJE NPOCTBIX MUCEM, 3aKa3HBIX MHCEM, IIOYTOBBIX KAPTOYCK, Gannepose u
MEIEHX DEKeTOB, 2 TakKe NeYaTHbIC H3TaHu .

AR —

14. llepsuanas 06padoTKa NOCTYAKIHX JOKYMEHTOB

141 JloxyMeHTEL [OCTYNAOIHe B MIKOMy, IEPENAloTCd Ha PETMCTPALHIO  CEKPETapro
OOmSOOPE30BaTeIbHON OpPraHu3allii U MPOXOMAT MEPBHYHYIO 00paboTKy B [eHb IIOCTYILICHHUS,
nps mocTymaesuu 5 Hepabodee BpeMs - Ha Cle/yIomui pabounii 1eHb. ITpu nepBruHON 00paboTKe
SosyMeETOB NpOBEpSeTCs MPABHUIBHOCTE anpecoBanusa. OmHMOOYHO MOCTYNHMBIIME IOKYMEHTBI
DepeciinasoTos N0 NPHEHAUISKHOCTH MM BO3BPAIIAIOTCS OTIPABUTENIO.

142 Hosymestes, nocTynusmie ¢ otverkamu "Cpouno”, "Bpyunts HeMeuteHHo", "OnepaTHBHO",
SessmesTETensEO NPOXOIST NEPBHYHYI0 00paboTKy U JOKIAJbIBAIOTCA AUPEKTOPY MM B CIydac
ST0 OTCYTCTEES — 32MECTHTENI0 JUPEKTOPA IO HAPABICHHIO AEATEIbHOCTH.

143 Docryomsmse TeerpaMMbl IPUHAMAIOTCS TOJ MOMIHCE C [IPOCTABJICHHEM ATl U BPEMCHH
Dpeeis DETECIPEDYIOTCA IO TEM JKE IIPaBUIIaM, ITO M MHChMA.

144 SocsTpossse COOOIIEHHMS, alpecOBaHHBIC IUPEKTOPY MM HAMPaBJICHHBIC B aJpeC LIKOIBI,
pecmessTamssoTCs M NOKJIANBIBAIOTCS JUPEKTOPY MM B CIydae €ro OTCYTCTBHA — 3aMECTHTCIIO

{
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<5 “oesvpossmic COOOIICHHS, 3aBEPEHHBIE 3JICKTPOHHOH MOIMHUCHIO, MOANICKAT obpaboTke 110
SoeEmTE. SDEIVCMOTDPSHHBIM U [IOCTYNAome# (BXOASIIEH) TOKyMEHTal|H.
125 [locrymmsmas (BXojgsmas) IOKYMEHTAallUs pPAacIpesesieTcs Ha pPErMCTpPHpPYCMbIC M HE

BOEScEsmme DETHCTPAIHH JOKYMEHTBL
12 7 Fe momsesar perucTpanuu:

* DpErSacHTEILHBIC, I03/PABUTEIIBHBIC THCEMA U TelerpamMMbl;
= OE==TIE J

» Sosess @ GPOTPAMMBI CEMUHAPOB, KOH(EPEHIMH U IPYTHX [HOA0OHEIX MEPOTIPUSITHH];

« SoswwesTEl 00 OyXTaaTepekoMy y4eTy, MaTepualbHO-TEXHUICCKOMY o0ecredeHuto, i
mas=ostie B DHHEAHCOBEIE JOKYMEHTEI, OCTyTaromi#e 6e3 COpOoBOIUTENLHOTO THCEMA;

* pesmawEEe. KOMMEPYECKHE PEIJIOKEHHS, B T.49. HOCTYMHBIIHC 10 ANIEKTPOHHOH [10YTE;

» DeSETED H3AAHHS,

* DECEME C HOMETKOH IHYHOY.

15 Peormcrpanms, y9eT W PAacCMOTPeHHCE PYKOBOAMTENEM MOCTYMAFOIIIX (BXOaSIIIHX)
IS WSHTOB



15.1. TocTymuBumme (BXOZSIIME) JOKYMEHTHI PETHCTPHPYIOTCS TOJIBKO IMOCIC H TIEPBUYHOM
00paboTKH U HE3aBHCHMO OT criocoba UxX JOCTaBKH.
15.2. Peructpanus — IPOCTAaBICHAE B HIKHEM IIPABOM YIJIy IEpBOTO JIMCTA JOKYMCHTA OTMETKH
0 TOCTYIVIEHHH C yKa3aHHEeM JaThl TOCTYIUICHHS ¥ BXOMSLICIO PETHCTPAIHOH H
TOKYMEHT Osi3aTebHON 3arii KYpHAN ™ PEriCTpaIiy ~ OCTYIAOeH )
nokymenTtamuu. CTpyKTypa PErHCTPAlMOHHOIO HOMEpa MOCTYHAIOIIero (BXOs11Ier0) MOKyMEHTa
COCTOMT M3 €ro MOpSAKOBOIO HOMepa H WHAEKca Jela IO HOMCHKJIATYpe el
0011e06pa30BaTENBHON OpraHu3alui. :
15.3. Perucrpamnus BceX NOCTYIMBIIMX (BXOJSIINX) TOKYMEHTOB MPOM3BOIMATCSA B Ipenenax
06Imero JOKyMEHTONOTOKA. JIOKYMEHTBI, HOCTYNHMBIIME B IIKOIY IO KaHalaM (baxCUMUITBHOM
CBsI3H, 0OPAGATHIBAIOTCS M PETHCTPUPYIOTCS B 0OIIEM MOPSIIKE.
Texer mocrynupiieif TeqeOHOTPAMMBI  3AlMCHIBACTCS B OKypHAIE  PErHCTPALlAM
Tene(hOHOrPaMM | [I€YATACTCS Ha JIUCTe OyMard AUl epeadu Ha pacCMOTPEHUC.
15.4. [Tocrynatomue (BXOAAIIHME) TOKYMEHTEI IICPEJArOTCss Ha pacCMOTPCHHE PYKOBOJICTBY TOJBKO
[OCIe UX PErHCTPAIiy U IPEABAPUTENIEHOTO PACCMOTPEHHUA.
15.5. JIoKyMeHTBI, TOCTYIHBIIHE B 00wIC0Opa30BATENBHYIO OPraHH3alMio, 10 BOIIpOCaM, He
TpeOYIOMUM ~ PACCMOTPEHHS  JHPEKTOPa, HAMpaBJIAIOTCA paGOTHHKOM OTBETCTBEHHBIM 32
J1e7I0TIPOM3BO/ICTBO IIKOJIBI HEMTOCPEACTBEHHO HCIIOTHUTEIIO 3aIpOca.
15.6. JIApeKTOp B PE30JIOIHM OTPEIENseT JHUI, OTBETCTBEHHBIX 3a HCIIOTHCHUE IOKYMEHTa, U JaeT
UM nopyquHé. PaGOTHHK OTBETCTREHHBINA 3a ASIOMPOMU3BOJACTBO LIKOIBI IEPETACT AOKYMCHT Ha
HCIIOTHEHHE. '
15.7. TIoAIMHHEUK JOKYMEHTa C PE30NIOLUEN PYKOBOJUTEIL 06111e00pa30BaTEIbHOM OpraHnu3aiuy
HAIPABISETCS UCIIOJTHUTEITIO.
15.8. Ilpn Hanuuuy HECKOJIBKHX HCIIONHUTENeH IIOUIMHHHAK [JOKYMEHTa MEperacTcsa TOMY
HCHONHNTEO, KOTOPBIf B COOTBETCTBMM C YKa3aHMAMM IO HCIOTHCHHMIO  ABJIACTCA
OTBETCTBEHHEIM, OCTAILHEIE HCIIOTHUTENH MOIYIat0T KOIHIO TOKYMCHTA.
15.9. TTOAIMHHMAK JOKYMEHTA, KOTOPBIH MCIONHSETCS HECKOJLKUMU MOJUKHOCTHBIMH JTUIAMH,
[0JIy9aeT OTBETCTBEHHBIA HCTIOMHUTEN,. OCTaTBHBIM HCTIOHUTEIIAM NICPE/AF0TCA KOTIHH.
15.10. M3roToBicHHE KOMMH JOKYMEHTA JUIsi IepeJadyd COUCIIONHUTEIAM OCYMECTBIACTCA
cekperapeM 0011e00pa3oBaTebHON OpraHu3aH.
15.11. Pe3osrorust COMEPIKUT: ; _
e YyKazaHHe [0 WCIOJNHEHMIO, COJCpPKALIEE KpaTtkoe ONMMCAHHME HEOOXOIUMOro I
HCIIONTHEHUS ICHCTBHS,
e yKa3aHWe HA CPOK, B TEUCHHE KOTOPOIO 60 70 WCTEYEeHMSI KOTOPOTO HEOOXOIUMO
HCIIONHUTE IIPEIIICaHHOE IeHCTBUE;
o IJIMYHYIO NOMNKCH aBTOPA PE30ITIONHH;
e JIaTy IPOCTABIIEHUS PE30IOLNH.
15.12. VkazaHue Ha CPOK, B TEYCHHE KOTOPOro JIHOO 1O HCTEUCHHS KOTOPOTO HEo0XOAUMO
MCTIOIHUTE NPEIMUCAHHOE NEHCTBHE, MOXKET HE BBIPAXKATBCA KOHKPETHOW [aTod M COJAepPKaTh
BBIPAKGHHS: "B YCTAHOBJICHHBIH 3aKOHOM CPOK' H T.II.
15.13. Pesommonys MAMIeTcs Ha CBOOOIHOM OT PEKBU3HTOB MECTE M1E€PBOTo JHCTa NOKYMCHTA.
15.14. B ciryuae, Korja pe3osIionus aapecoBaHa HEeCKOIbKHM COTPYIHUKAM, TO OTBETCTBEHHBIM 32
JMCTIOTHEHNE JOKYMEHTA B IEJIOM SBIISETCS COTPYIHHK, YKa3aHHBIH IEPBBIM (BepxHHM), THO0
COTPYIHHK, B OTHOLICHHH KOTOPOro CeTaHa IIOMETKA O TOM, 4TO OH ABJIACTCAH OTBETCTBEHHEIM.

16. Opranuzanus padoThI ¢ OTHPABJIAEMbIMH (nexXoaAMMMH) 10KYMEHTAMH

16.1. Jlo mpemocTaBieHHs TNPOEKTa OTIPABIAEMOrO (MCXOIAIIETro) JOKYMEHTa Ha IOJMNCh
JMPEKTOpY WM MHOMY YIOTHOMOYEHHOMY B YCTAHOBJIEHHOM MOPSAKE Ha MOIIMCAHUC JIHLLY
OCHOBHOH WCIIONHUTETb HPOBEPSET MPAaBHIBHOCTE OGOPMIICHHs OTIPABILEMOTO (MCXOISIIETO)
J[OKyMEHTa Ha COOTBETCTBHE TPeDOBAHMSM HACTOSIIIeH MHCTPyKIHIH.
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16.2. [lpy DOATOTOBKE OTIPABIAEMOTO (ucxomsIero) JOKyMeHTa Kak OTBETa Ha MOCTYTIHBIIHA
(8xOfsmKil) JOKYMEHT WCIIONHHTENb IPUK/IA/BBACT K MOATOTOBICHHOMY IMPOCKTY BXOJAIIMMN
JOKYMEHT.
16.3. [IpoeKTHI OTIPABIISEMBIX (MCXOIAIMX) JOKYMEHTOB C y4ETOM COONMIOIEHNs. YCTAHOBICHHOTO '
2 pEe30MOMH CPOKA MCTIONHEHHS IePefaioTes OTBCTCTBCHHBIM HACIIOJHUTENEM B OTHEIN
1e10mpON3BOACTBA (KAHIIEIAPHS, CeKpeTaphb) IIKOJIBI UL HANpaB/ICHMs Ha HOATIHCAaHHE.
164 TIOAHCARIBIE O THpaBIsTeMble: ~ (HCXO AT OKYMEHTEL,  [EpeNaroTCs PabOTHUKY
OTBETCTBEHHOMY 3a  JIEJIONPOM3BOJACTBO  IIKOIIBL, KOTOpHIA ~ OCYLIECTBJISIET — MPOBEPKY
SOMIITEKTHOCTH ¥ COOTBETCTBHMs KOJHYECTBA OK3EMIUIAPOB OTIPaBIACMOTO (HCXOISIIETO)
JOKYMEHTAa CIHCKY pACCBUIKA, @ TaKkKe MpaBHIbHOCTH opopmiIeHHs JTOKyMEHTa COINIaCHO
HacTOsMIeH HHCTPYKIUH.
16.5. B Ccioyuae HapymICHHs KOMILTEKTHOCTH HIM COOTBETCTBHA KOJIMHECTBA, a TaKKe
NPaBUIIBHOCTH O(OPMIICHHS JOKYMEHTa COIIAcHO HACTOSILEH MHCTPYKLMH OTIPABIACMBIC
(WCXOsIIe) JOKYMEHTHl  HE3aMeUIHTeNBHO = BO3BPAIIAIOTCA pa0OTHUKAMK  KaHIETIPUH
OTBETCTBEHHOMY MCIIONHHTENIO WM B Ciydae OTCYTCTBHS OTBCICTBEHHOIO HCTIONIHUTENSA €ro
HEIoCpEICTBEHHOMY PYKOBOIHTEIIIO s yCTpaHSHUA HapyLIeHHH.
16.6. JIOKyMeHTHI TOCIE HMX MOAINUCAHHS JMPEKTOPOM HIH HHBIM YIIOJTHOMOYEHHBIM JIHLIOM
fepeaoTes B KAHIESPHIO 00meo0pa3oBaTebHON Oprafi3alui /il pETUCTPAIuy ¥ OTIPABKH.
16.7. PerucTparnus OTIPABIISeMBIX (MCXOSIINX) IOKYMEHTOB OCYIICCTBIIACTCS 10CJIe TPOBEACHHUS
pabOTHAKAMY KAHLEISIPHH, OTBETCTBEHHBIMH 32 JIENONPOU3BOCTEO, POBEPKH KOMIIIEKTHOCTH U
COOTBETCTBHS KOIMUYECTBA SK3EMIULIPOB, @ TaKKe IPaBHIBHOCTb OQOPMIICHHS OTIPAaBIIeMOro
(MCXO/IAIIET0) JOKYMEHTA.
16.8. PermcTpamusi CO3[aBaeMbIX JOKYMCHTOB OCYIIECTBISACICA B ICHb MOINHCAaHUA HIH
VTBepyKIeHHU 00 Ha CIIeNyIomuil padouni NEHb.
16.9. CeesleHHs 0 PETUCTPUPYEMBIX OTIPaBIIEMBIX (MCXOMAIIKX) JOKYMEHTaX BHOCATCA B XKypHAl
PErUCTPALMy OTIPABIISEMOM (ucxomsiueit) TOKyMEHTAHH.
16.10. PerscTpalldOHHBIA HOMEP U JjaTa OTIPaB/IsIeMOro (MCXOMAIIET0) JOKYMEHTA IIPOCTABIIAIOTCA
Ha MOIMHHWKE NOKYMEHTA B DEKBHU3HTaX Onanka M Ha OK3CMILLIPE, OCTAOUICMCHT B nene
001meo6pazoBaTeIbHON OpraHU3aluH.
16.11. CTpyKTypa peracTpaluoHHOr0 HOMEpa OTIpaBIACMOro (MCXOMAIIETro) NOKYMEHTa COCTOUT
13 ero MOPSAAKOBOrO HOMEPA U HHIEKCa €A 10 HOMCHKIIATYPE ACiL OIKOJIBL.
16.12. OTmpaBka [OKYMEHTOB IPOM3BOAMTCA LCHTPATH3OBAHHO pabOTHUKAMH KaHLEIAPHH
IIKOJIBI, KOTOpBIE TPOH3BOAAT HX COPTHPOBKY TIO crioco0y OTmpaBleHus (mpocTas, 3aKasHasd,
MK TyHapOaHas | ap. ).
16.13. [InceMa, TeerpaMMBbl, OTKPHITKH, OaHIePOIH U MEYATHEIC 3 1aHH OTIPABIISIOTCS OYTOMH.
®axcorpamMMbl 1 TeTe(OHOTPAMMBI HIEPEAIOTCS 110 KaHAIAM Tene()OHHOMA CBS3H.
16.14. DneKkTpOHHBIE COOOMICHMS OTHIPABISIOTCA C o(GHIMATEHOrO IOYTOBOIO JIEKTPOHHOTO
anpeca 00Ieo0pa3oBaTebHOM OpraHu3aiy.
16.15. [luceMa, TeerpaMMbl, OTKPBITKH, OaHACPOIH, (paxcorpammpl, 3TEKTPOHHEIC cooOIIeHHs, He
cBsI3aHHBIE ¢ paboueil IesITeTPHOCTBIO, K OTHPABKE HE IPHHUMAKOTCA.
16.16. JIoKyMEeHTBI, OTIIPABJISIEMBIE CPEACTBAMHU [IOYTOBOM CBA3H IIPOXOIAT:

e YIaKOBKY;

« ajpecoBaHue (IIPU HATPaBICHUH JOKYMCHTa Gonee ueM B 4 ampeca) — B COOTBETCTBHH C

yKazaTesieM PacChUIKH, Ha KaXIOM dK3EMIIIIPE [IHChMA yKa3bIBACTCA TONTBKO OIMH ajipecar.

e TIPOCTABJICHHE CTOMMOCTH HOYTOBBIX YCIIYT;

e Iepejavy B OUTOBOE OTHCNEHHE CBS3H.
16.17. TIpu MOIrOTOBKE M OTHPABKE MHCEM He0OX0JMMO YYUTHIBATh IpaBuila, yCTAHOBJICHHBIC
npuKazoM MEHHCTEPCTBA CBA3H M MaCCOBBIX xomMysukanuit PO ot 31 mona 2014 r. N 234 "O6
yrBepkaeHnu [IpaBuil oKasaHus yciyr I0YTOBOI cBSA3HU".
16.18. JIOKyMEHTHI, OTIIPaBJIsIeMBbIC CPEACTBAMU [IOYTOBOM CBSI3M B OJUH aJpec, BKIANBIBAIOTCA B
OJMH KOHBEPT.




(DUBHYECKIAME THITAM

16.19. Mcxonsme MOKYMEHTBHI, TpeiHa3HaueHHbIE IS OTIpPaBKH CpeAcTBaMM (haKCHMHIBHOH
CBSI3M, OTIIPABIISIIOTCS. pabOoTHUKAMK KaHUensipuu 001eo0pa3oBarebHOR OpraHu3ayu.

17. PaspaboTKa 1 BeleHHE HOMEHKJIATYPBI e/

17.1. JlokymMeHTanbHbIM (OHI MIKOIBI — COBOKYITHOCTE JOKYMEHTOB, 00pa3yroIUXcs B MPOIECCe
€ro AesTeNbHOCTH. JIOKYMEHTANbHBIM (DOHMI INKOJBI COCTABISAIOT JOKYMEHTHI, CO3/[aHHBIE B
obmeobpa3oBaTenbHOM OpraHu3alli M IOJIy4eHHBIE €I0 B pe3ylbTaTe B3auMOJEHCTBUS C
OpraHaMu rOCYNAapCTBEHHOH BIACTH, OPraHaMHM MECTHOIO CaMOYIPABJICHHMS, IOPHIMYCCKAMH U

17.2. Homenknatypa Jies1 SBIS€TCS OCHOBOH (1)0pMPIpOBaHH$[ JIOKyMEHTaIIbHOTO (’pOHna IIKOIBI |
npeacTaBnsieT co0OM CHCTeMAaTH3MPOBAHHBIM IEPEYEHb 3arolOBKOB (HAMMEHOBAHUI) e,
3aBOJIUMBIX B IIKOJE, C YKa3aHHEM CPOKOB HX XPaHEHHs, XU O(OPMIECHHBIA B COOTBETCTBHH C
[IPABOBBIMHM AKTAMH, PEKOMEHIAIMAMH M METOAMYECKHMM YKa3aHUSMH OpraHoB Poccuiickoi
Qenepanuy, YIOJIHOMOYEHHBIX B cdepe TIOCyAapCTBEHHOTO YIIPABICHUS ApPXUBHBIM JEIIOM,
JIENIONPOU3BOJICTBA M JOKYMEHTO000POTA.
17.3. HomenkiiaTypa Jie/1 COCTaBISeTCsl HA OCHOBE U3YyYeHHUs II0JI0KeHUH, MHCTPYKLIMK U IIPaBUII, a
TaK/Ke JpyruX JOKYMEHTOB, pErlIaMeHTHUPYIOIUX JeATENbHOCTh  0011e00pa3oBaTeIbHOM
OpraHM3alyd, a TaKKe HOMEHKIATyp JeJl 3a I[PeIlIeCTBYIOIIHe TOAbl H IOKYMEHTOB,
00pasyromxcs B IeITeIbHOCTH 0011e00pa3oBaTebHON OpraHu3allii.
17.4. Homenknarypa Hel HCHONIB3yeTCs Ul TPYNIIMPOBKH HCIIONHEHHBIX JOKYMEHTOB B JI€ja,
CHCTEeMaTH3alllMK U y9eTa JIeNl, OIPEICIEHU CPOKOB UX XPAHECHHUSA U ITOUCKA JOKYMEHTOB, sSBIISETCS
OCHOBOI# U1l COCTABIICHUSI ONUCEH el IOCTOSHHOTO U BpeMeHHoro (cBemme 10 mer) xpaHeHus, a
TaKKe JUIS ydeTa el BpeMeHHOTo (110 10 meT BKIIOUUTENBHO) XPaHEeHH S,
17.5. HomenknaTypa Aes BBOAUTCS B AEHCTBHE [IPHKA30M II0 IIKOJIE.
17.6. HomeHKIaTYpa €7 FOTOBUTCS B TPEX IK3EMILIADax:

e Ul IOMEIIEHUS B HOMEHKIIATYPHOE JeJI0 U IIOCTOSHHOTO X PaHEHHUS;

e JUIS HCTIONB30BAHUA B paboTe OTACIOM ACIONPOU3BOACTBA (KaHIE/IApHEN);

e JUIS XPAHEHUS B apXUBE IIKOJLL,
17.7. VI3 HOMEHKIATyphl Hell INIKOJIBl OTBETCTBEHHBIM JIMIOM 3a BeJIEHHE [eIIONMPOH3BOACTBA
O(hOPMIISFOTCST BBIMMCKH [UI K&KAO0I0 U3 TOApasfeNeHddl W oT/aenoB o0meobpa3oBaTelbHOM
OpraHu3aIuH.

18. ®opmupoBanue aes1 U HX Tekyuiee xpanenne. IToaroroska 10KYMEHTOB H e/ K Mepeaade
Ha apXHBHOE XpaHeHHe

18.1. ®opMupoBanue aeix — IPYHIIHPOBKA HCIOIHEHHBIX JOKYMEHTOB B JI€ja B COOTBETCTBHUHU C
HOMEHKJIATYpol Zie1 0611eo6pa3oBaTeIbHON OpraHu3aliyi i CHCTEeMAaTH3aHs JOKYMEHTOB BHYTPH
nena. '

18.2. lena co AHsS UX 3aBEICHHUS 10 MEepefadd B apXUB LIKOJBI WA Ha YHUUYTOKEHHE XPAHATCS II0
MECTYy UX (POPMHUPOBAHHUA. '

18.3. Ilpukassl II0 OCHOBHOM, aIMHHHCTPATUBHO-XO3SHCTBEHHOH, Yy4eOHO-BOCHHUTATEILHOM
JeSTeILHOCTH [IKOJBI, TPYIIHPYIOTCS OTAEIBHO OT IPHKA30B [0 JHYHOMY COCTaBy pabOTHHKOB U
0 IHYHOMY COCTaBy 00ydaromuxcs (y4aliuxcs/BOCIIATaHHIKOB).

18.4. Ilepenucka rpynmupyercs 3a MEPHOJA KaleHIApPHOrO roia M CHCTEMaTH3UpyeTcs B
XPOHOJIOTHYECKON TIOC/IEA0BATEILHOCTH.

18.5. [IpoBepka HAIMYKS U COCTOSIHUS JOKYMEHTOB M JIE]I IPOBOAUTCS IIPH IIEPEMEIICHUH A€, IpU
BO3BpATE A€M, IIPU PEOPraHu3aliy UK TMKBUIAINH 00111e00pa3oBaTeIbHON OpraHu3anm.

18.6. B apxuB o00meobpasoBaTenbHOM OpraHu3anuu (fanee - apxuB) IEpejlaloTes Jena
OCTOSIHHOTO, BpeMeHHOro (cBbiiie 10 j1eT) cpoKOB XpaHEHHs U 110 JIUYHOMY COCTaBy 4Yepes 3 rofa
MOCJIe rojia, B KOTOPOM JOKYMEHTBI OBIIIH ITOMEIIEHE! B JEI0 Ha XpaHCHHE.

18.7. Ilepenaya JOKYMEHTOB B apXHB NPOU3BOIHTCS 110 YTBEPIKACHHLIM OITHUCAM JCII.

18.8. IlomrotoBka AOKYMEHTOB H Jel K Iepefade Ha apXMBHOE XpaHEHHE H HA YHHYTOXCHHE
IIpeayCMaTpUBACT:




* BKCIEPTH3Y EHHOCTH TOKYMEHTOB;

* COCTaBJIEHHE ONMCEN AEJI II0 pe3yIbTaTaM SKCIEPTHU3EI HX [IEHHOCTH;

e ohopMIeHNE [eT;

e COCTaBJICHHC aKTOB Ha YHHUTOKCHHC JOKYMEHTOB H JICJI C UCTEKIIHMH CPOKaM#H XPaHCHHA.
18.9. DxcnepTH3a MEHHOCTH JOKYMEHTOB MTOCTOSTHHOTO M BPEMEHHOTO XPaHEHMs OCYLIECTBISAETCS
SKETOTHO JIMIOM (JIHII@AMH), Ha3HAYEHHBIM IIPUKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 3a
apXHUBUPOBAHUE.

18.10. B meno momeraercs He 6onee 250 TUCTOB (TOJIIHHA JelTa ITPU 3TOM COCTaBAeT He Ooiee 4
cum). [Tpu GONBIIOM KOJIMYECTBE MOKYMEHTOB (POPMHPYIOTCS ToMa (9acTH) Aena. BHyTpu mena
JOKYMEHTBl paclojaraloTcss B XpOHOJOTHYECKOM IOpPSIKEe B COOTBETCTBHH € ONHUCHI0. B nena
TOMEUIAIOTCS TOTBKO HCITOMHEHHEIS, TIPABHIEHO 0O PMICHHBIS OKY MEHT
18.11. JlokyMeHTBI BHYTPH [€la pAclojararTcsi CBEpXy BHHM3 B XPOHOIOTMYECKON, BOIPOCHO-
JOTHYECKOH  IIOCHIENOBATENHOCTH MIIM KX COYETaHWU. PaclopsiuTeTbHble JOKYMEHTHI
IPYNIHUPYIOTCS B [IeJIa O BUAAM U XPOHOJIOTHH C OTHOCSILIAMUCS K HUM IPUIIOKEHHUIMH.

18.12. JInunpie kapTouku pabOTHUKOB (OPMHUPYIOTCS B A€M0 1O andasuTy GaMununii.

18.13. Odopmnenue nena mnpeaycMarpuBaer: O(QOpPMIEHHE PEKBU3UTOB OOIOXKKH Jena IO
VCTaHOBICHHOM (opMe; HyMmepaluio JHCTOB B Jele KapaHJaluloM B BEPXHEM IIPaBOM YIIIY;
COCTaBJIEHHE BHYTPEHHEU OIHCH JOKYMEHTOB Jiena, MOALIMBKY U neperuteT aena. Jluer 6onsmoro
dopmaTa, MOMIIMTHIA 32 OMMH Kpall, HYMEpyeTcs Kak OJWH JMCT B IIPaBOM BEPXHEM YTIIY.
JlokyMeHTBI ¢ COOCTBEHHO#M HyMepaluei TUCTOB, B TOM YHCIIE [eYaTHBIE U3/IaHUsl, HyMEpPYIOTCS B
0011eM TTOpsIKe.

18.14. JIucTe! fe, coCTOSIUX U3 HECKOIBKUX TOMOB HJIM YacTel, HYMEPYIOTCS 10 KaXI0My TOMY
HIIM YaCTH OTHENBHO.

18.15. Tlocne 3aBepineHus HyMEpaLUUU JIUCTOB COCTABIACTCS 3aBEpUTENIbHAS HAIIMCh, KOTOpas
pacroyiaraeTcs B KOHIIE JleJla. 3aBepUTeNlbHAS HaIIUCh COCTABISIETCS B e Ha OTIEIBHOM JIHCTE-
3aBepUTEIIE Iena.

18.16. B 3aBepuTenpHOW HaAmuCH LU(ppaMu MU NPOMUCHIO YKa3bIBAeTCsS KOJIUYECTBO JIHCTOB B
TaHHOM JeJie. 3aBepuTeNibHas HAAMMUCh IIOJMUCHIBAETCS €€ COCTaBUTeNleM C yKa3aHueM
pacIi(pPOBKH TOAMHUCH, MODKHOCTH M JaThl COCTaBieHHs. KomudecTBO /mHCTOB B [Jele
IPOCTABIISIETCS HA O0JIOMKKE JeNa B COOTBETCTBUU C UTOIOBOM HAIIUCEHIO.

18.17. PexBusut "Cpok XpaHeHHMs nena’ MEpPeHOCHTCS Ha OOIOKKY Hela M3 COOTBETCTBYROLIEH
HOMEHKJIATYphl JIeJl IOCE€ CBEPKH ero CO CPOKOM XpaHEHHS, YKa3aHHBIM B II€PEYHE THUIIOBBLIX
JOKYMEHTOB WJIM B IEepeYHe JOKYMEHTOB, 00pa3yIoIUXCs B AATEIBHOCTU (eaepaabHOro oprafa,
C YKa3aHHEM CpOI(OB XpHHGHHH.

18.18. Ha nenax mocTosSHHOIO XpaHeHus nuinercs: "XpaHUuTh IOCTOSHHO'

18.19. Ilpuem nen MpOM3BOOMTCS COTPYAHHKOM, YIIOJHOMOYEHHBIM Ha BEICHHE NESITEIBHOCTH
apXMBa, C MPOCTABICHUEM B JBYX 3K3EMIUIIpaX OIMUCH A OTMETOK O HAJIMYMU KaKAOro zeia (Ha
KKIOM 9K3EMILIpEe OMUCH YKa3bIBACTCS KONUUYECTBO (DAKTHUECKH [PHUHATEIX JEI, [Aara IpHeMa-
nepeavn Jel, a TaKKe MOJAMUCH apXUBUCTA U COTPYIHUKA, IEPEIaBIIETO Aea.

19. 3akaIr09uTEIbHBIE TOJ0KECHH S

19.1. Hacrosmas MHCTPYKIUS 110 [€I0MPOU3BOICTBY SBISETCS JTOKATBHEIM HOPMATHBHEIM aKTOM
00meoOpa3oBaTenbHOM OpraHmM3anuy, nOpuHMMaeTcs Ha OOmem coOpaHuy pabOTHHKOB M
yTBep)KIaeTcs (BBOAUTCA B AEHCTBHE) IPHKA30M AUPEKTOpa 0011e00pa3oBaTeIbHON OpraHH3allHH.
19.2. Bce W3MEeHEHHs W JONONHEHMs, BHOCHMBIE B HacTOsALyl0 MHCTpyKIuUio, oQOpMIIOTCS B
OHCEMEHHOM (hopMe B COOTBETCTBHH ACHCTBYIOIIMM 3aKOHOAATeNLCTBOM Poccuiickon Denepanny.
19.3. MHCcTpyknust mo AEIONPOM3BOACTBY B IIKOJIE NPHHHUMAETCS HA HEONPEICTCHHBIA CPOK.
V3MeHeHUs! ¥ JOTOMHEHNsT K VIHCTPYKIMKA NMPHHUMAIOTCS B MOPSAKE, NpefycMOTpeHHoM I.19.1.
sactosmeit HCTPYKIHH.

19.4. Tlocne mpunstus MHCTpyKuuM (MnM HW3MEHEHUH W JONOJIHEHHMH OTAENBHBIX IIYHKTOB H
pasJieioB) B HOBOM pelaKIUy IIPEbIAYINas pelaKius aBTOMaTHYeCKH yTPAuuBaeT CUILY.




Ipunooicenue Ne 1

IIpaBuia
oopMIIeHUSI PEKBH3HUTOB JOKYMEHTOB

1. JInd TOATOTOBKH MJOKYMEHTOB IPHUMEHSETCH TEKCTOBBI pPENaKkTop, O00EeCIeurBAIOIIAH «
TpeboBanus rpaguIecKoro BOCIPOU3BEICHU PEKBU3UTOB JOKYMEHTA. _
2. Bumgsr o pasMephi - Heone3yeMsIx -mpudros Tintes “New Roman =+12;713;+14; " Calibti ©
IPHOTIDKEHHEIE K HIM.

3. Ilpy moOAroTOBKE TEKCTOB B Tabiaumax, Adsd OOeCHedeHHs JIy4Iled YUTaeMOCTH JaHHBIX,
JomycKaeTes npuMenerue mpudTos Buaa Arial, pasmepos 12,13.

4. JIuanazoH UCIOIb3YEMBIX MEXKAYCTPOUYHBIX HHTEPBAIOB: OT OAUHAPHOIO JIO IIOJIYTOPHOTO.

5. AG3anHbli OTCTYII TEKCTa JOKYMeHTa - 1,25 oM.

6. 3aroJIOBKH pa3/esioB U MOAPa3aeIoB NevaTaloTes ¢ ab3alHbIM OTCTYIIOM HIIM LIEHTPHPYIOTCA 110
HOTHPHUHE TCKCTA.

7. MHOTOCTpOYHBIE PEKBHU3UTHEI NEYATAIOTCA 4epe3 OIOWH MEKCTPOYHBIA HHTEPBAj, COCTABHEIE
9aCTH PEKBU3UTOB OTACISIOTCS JOTIONHUTEIBHEIM HHTEPBAIIOM.

8. Eciii MOKyMEHT FOTOBHTCS JUIsl M3/aHUS C YMEHBbIIEHHEM Macmtada, TEKCT IIe4aTaeTcsl 9epes
1Ba MHTEpBAJA.

9. MaTepBan MeXx1y OyKBaMU B CIIOBax - OOBIUHBIN. MIHTEpBaT MEXIy CIIOBaMH - OJHH IIPOOEL.

10. TekcT MOKYMEHTa BBIPABHHBACTCS IO INMPHHE JHMCTA (110 TpaHUIaM JIEBOrO M IIPaBOro MmoleH
JOKYMEHTA).

11. JlviHa caMOd JJIMHHON CTPOKM PEKBH3WTA MPH YIJIOBOM PACIIONIOKEHUH PEKBH3HTOB HE 0ojee
7.5 cM.

12. JlnuHa caMO# JUIMHHOW CTPOKM PEKBM3WTa IIPHU IIPOJOJIBHOM PACIO/IOKEHHY PEKBH3HTOB HE
oonee 12 cMm.

13. Kox dhopMBI JOKYMEHTA

Kox dopMbl JOKYMEHTa IpOCTaBiIsIeTCs Ha YHU(DUIUPOBAHHBIX (hopMaxX JOKYMEHTOB B OCHOBHOM
HCIIOB3YEMBIX B KaJPOBOM JOKyMeHTOOOOpoTe ImKomel Pacmomaraercss Koz (OpPMEI B IIPaBOM
BEpXHEM yINy pabodero MoNsl IOKYMEHTa, COCTOHT u3 cioB "®dopma mo" (HauMeHOBaHUE
K1accH(uKaTopa) ¥ HuhpoBOro Koja.

IIpumep - ©opma no OKY/] 0301001.

14. HaumeHoBaHKE IIKOJIBI

HamvenoBaHWe IIKOABI JOKHO COOTBETCTBOBATH HAUMEHOBAHUIO FOPHUIUYECKOro JIHIIA,
3aKpEIICHHOMY B  €ro  y4peauTeNbHBIX JoKyMeHTax (YcrtaBe o00meoOpa3oBaTebHOM
opranuzanuu). I1o HauMeHOBaHUEM IITKOJBI B CKOOKAX yKa3bIBAETCs COKPALIEHHOE HAHMEHOBAHUE
0011e00pa3oBaTeIbHON OPraHU3allky.

Han nHanMeHOBaHMEM ILIKOJIBI - YKa3bIBACTCA IIOJIHOC HAMMEHOBAHHE BBIIIECTOALIEH OpraHu3aluu.

15. CpaBouHBIE IaHHBIE O IIKOJIE

CrpaBouHble JI@HHBIC O IIKOJE BKJIOYAIOT B ceDs: MOYTOBBIA aapec, HoMepa TenedoHa, daxca,
anpec dIeKTpoHHOW mouthl, Kox mkoiel mo OKIIO (mpocrasmsercs mo OOmepoccuiicKomy
Kmaccu(hUKATOpy MPeIIpHIATHA B OpraHu3aliiii), OCHOBHOM rocy/1apCTBEHHBIN PEruCTpaliOHHbIH

Homep (OI'PH), naeHTH()HUKAIHOHHEBIM HOMEp HAJIOTrOMIATENBINNKA/KO TIPHYMHBI TOCTAHOBKH Ha
Hasnorosslit yaer (MHH/KIIII).




16 HamvesnoBaHue BUJA IOKYMEHTA

PessmauT HCIONB3YETCS Ul YKa3aHWsd BHIA JOKYMEHTa H PaclojaracTes IOA PCKBHSHTOM
\=smwesosanme 00IIeoOpa3oBaTelbHOM OpraHusaruu». HauMeHoBaHWe Bua NOKYMCHTa HE
VEassi=acTcs B MHCHMaXx.

17. J=1a 30KYMEHTA

Jswoii JOKYMEHTa SBJISETCS JaTa ero mojamucaHus (IpHKa3, MUCHMO, 3aliCKa, aKT H Ip.),
srecpmacEus (MHCTPYKIWS, [OJOYKEHHE, NPABHIA, PErVIaMEHT, IUIAH, OT4CT H ap.), COOBITHS,
“aS@ECHPOBAHHOTO B IOKYMEHTE (ITPOTOKOI).

Tlera SOXYMEHTA IIPOCTABJISETCS NOJDKHOCTHBIM JIUIIOM, MOAMMCHIBAIONIAM HIIA yTBEPKIAOILIM
SOSVMEHT, WIM TIpM DPETHCTPalyM JOKYMEHTA, FUIM HETOCPEICTBEHHO COCTABUTENCM IIPH
= roroske JOKyMeHTa (CiyskeOHas 3aIUCKa, 3asBICHHC U JIP.).

TlosyMSHTHI, H3/71aBaeMble COBMECTHO C JPYTMMH OPraHH3allHAMK JOJDKHBI UMCTE OLHY (enmuHYIO)
vy soxvMenTa 0QopMILIIOT apabekimu b paMi B IOCIEI0BATEILHOCTH:

« JeHD Mecsla, Mecsll, rof. JleHp Mecsna M Mecsll OQOPMIISIOT ABYMS Iapamy apabckux
mudp, pasleNeHHBIMA TOYKOM; TOX - UeTHIPbMs apaOCKHMH nudpamu, HaIpUMep:
01.12.2017. Byxsa "r" nocne uup He CTABUTCA.

+ 1OpH CIOBECHO-IM(pPOBOM cr1oco0e 0GOPMICHHA NAaThl ACHL MECsla yKashblBacTCs napoi
apabekux mubp, TOJ YeTBIPbMS apabcKuMy Udpamit, HanmpuMep: 12 mexabpst 2017 1.

18 Per@cTpalHOHHBIA HOMEP NOKYMEHTA

PeruCTPalHOHHBI HOMEp JOKYMEHTa NPOCTABIISeTCs B COOTBETCTBHM C CHCTeMOH pPEerHCTPalluH,
BPHEATOH B IIKOJIC.

PermcTpallHOHHBIM HOMEp IIPUCBAMBAETCS JOKYMEHTY MOCIIE €ro MOAMHCaHA (yTBEPIKIACHHUSA).
Cceixa HA PErHCTPALOHHBIM HOMED U 1aTy JOKYMEHTa

caiTxa HA HCXOIALIMN HOMEpP M JaTy JOKYMEHTa aapecaHTa BKIOYacT B celst perncTpanioOHHBIHA
=OMEp M JaTy J0KYMEHTa, Ha KOTOPBIH JOIKEH OBITE J@H OTBET.

19 MecTo cocTaBieHns (M3JaHUs) JOKYMEHTA
\iecTo COCTaBJICHUS MM M3aHNs JOKyMEHTa - "'Topos ..." - yKa3plBaeTCs Ha OmanKax IpOTOKOJIOB
% 25TOB, COCTABISEMBIX B 00111€00pa30BaTebHOM OpraHu3alliHy.

20. Axpecar

B pexsmsute "Azpecar HCIONB3YIOTCS OQULIHATBHBIC HAMMEHOBAHUSA OPraHoB roCy1apCTBEHHOM
¥ WCTOTHATENBHON BIIACTH, OPraHOB MECTHOrO CaMOYIPABIEHHMS, OpraHM3alui. Jonyckaercs
#Cm0I5308aTh O(UIHATBHO IPHHATHIE COKPAIICHHbIC HAUMEHOBAHNS OPraHOB roCcyIapCTBEHHOH U
SeTOTHUTENBHON BIACTH, OPraHOB MECTHOTO CaMOYIIPABJICHHUs!, OPTraHU3aIlHH.

[lps# a7IpecOBAHMM IOKyMEHTA JNO/DKHOCTHOMY ¥ YaCTHOMY JIMIy HHHIMANbl CTABATCA IOCIC

Hpusep - Pykosooumenio OO0 «Cmpoumensy
@avuaus U.0.

PesmmanT "ampecar’ HPOCTABISETCS B BEPXHEH MPaBOM 9acTH JOKYMCHTA (ma O6n1aHKE C YIIIOBBIM
DEcTOIOKEHHEM DPEKBH3MTOB) MJIM CIpaBa IOJA  PEKBH3UTAMH Gnanka (MpH HPOJOIEHOM
DECTIONOKEHAN PEKBH3UTOB Onanka). CTPOKH PEKBU3HMTA "ampecar" BBIPABHUBAIOTCS IO JICBOMY
¥PAR0 HIH [EHTPYIOTCSA OTHOCHTENBHO CaMOM JUTHHHOH CTPOKH.

Ilos aTpeCOBaHMM JOKyMeHTa 0e3 yKasaHWs JOIDKHOCTHOTO /M@ HAWMEHOBAHM:A alIpecatoB
SwmvTes B IMEHHTEIBHOM [aJIeke, HalpuMeD:

Oneans: cmamucmuky 20pooa Mockebt



[Ipy ampecoBaHuum JOKyMEHTa pPYKOBOIMTENIO OPraHM3AaNHWHA HANMEHOBAHHE OJKHOCTH
YKa3bIBaCTCA B AaTENBHOM I1aJIeKe, HallpAMep:

I'enepanvromy oupexmopy Q0O «Hzoanuey

Damunus H.O.

[louroBeiit anpec HE ykassIBaeTCs B JOKYMEHTaX, HANpaBISIEMBIX B  BBICIIHE Oprafsl
rOCYJapCTBCHHOMU BIIACTH, (esepanbHble Opranbl HCMOTHATENBHON BIIACTH M HX TePPUTOPHATHHBIE
OpraHbl, OPraHsl FOCYJaPCTBEHHON 1 UCIIOIHUTEIBHON BIIACTH, TIOCTOS. HHBIM KOPPECIIOHIEHTAM.
IIpw agpecoBanum nucpMa B OPraHM3aIMIo YKA3HIBAIOT €€ HAMMEHOBAHNE, 3aTeM OUTOBEIT apec,
HalpuMep: ‘
l'ocyoapcmeennoe  yupeswcoenue — Bcepoccutickuii  Hay4HO-uccned08amenbCkull UHCMUmMym
OOKYMEHMOBEOCHUA U APXUBHO20 Oeld

IIpoghcoiosnas yi., 0.82, Mockea, 117393

Ilpn anpecopanmm mnOKyMeHTa (DM3MYECKOMY IIMIly YKA3bIBAIOT (GAMHIHIO H HHALUATEI
HOJIyHaTellsl, 3aTeM TIOUTOBBI afpec, HalpuMep:
lIHY

LM ANNICUAIBAH KK AT VMEH MV ECROT K ONMPAHKE AT A A HAWMEHNRAHME NMOTTHHOTIA

Iempoey H.II.
IIpouseodcmeennasn yin., 0.5, ke.12,
2. Mockea, 119633

PexBusut "Afnpecar" He moDKeH cofepikaTh Golee weThipex anpecaros. Crnoso "Komms" mepern
BTODBIM, TPETBHM, HETBEPTHIM anpecataMu He ykasbiBaercs. [lpu umcnie ampecaros Gomee 4-x
COCTaBJISIETCSA CIIMCOK PACCBUIKH JOKYMEHTA.

Ecim OKYyMEHT OTHpaBISeTCS B HECKOIBKO ONHOPOIHBIX OPraHH3ALMH MM B HECKOJIBKO
CTPYKTYPHBIX IIOAPa3ACICHUM OpraHa HCIIOJHUTEIPHOM BIaCTH, TO OHH YKA3BIBAIOTCS 0000IIEHHO.
[Tpumep:

Pyrogooumensam yupescoenuii CITO

20. I'pud yTBEpIKICHAS TOKYMEHTA : ;

I'pud yTBep)KIEHMA TPOCTABISAETCA B IPABOM BEpXHEM YITy mOKyMeHTa. CTPOKH pEeKBH3WTA
BBIDABHUBAIOTCA IO JICBOMY KPAl0 HJIM LEHTPUPYIOTCA OTHOCHTENBHO CaMOW IJMHHOM CTPOKH.
JIokyMeHT  yTBepXKJmaercss  JODKHOCTHBIM  JIAIOM  (JOJKHOCTHBIMH MHLAMH)  WIH
PacropsauTEeIbHBIM JOKYMEHTOM (TIOCTAHOBIEHHEM, PEIIEHAEM, IPHKA30M, PACTIOPS/KEHHEM).
Ilpu yTBEpXkEHUM TOKYMEHTA IOJUKHOCTHBIM JIMIIOM TP YTBED)KAEHHS IOIDKEH COCTOSTH H3
ciopa YTBEPXKJIAIO (Ge3 kaBbluex), HauMMEHOBAHHMS JOJDKHOCTH JIMIA, YTBEPIXKHAOIETO
JOKYMEHT, €r0 [MONKMCH, HHUIHATOB, (paMIIUK U IaTHl yTBEPKACHHUS.

[Tpumep:

VTBEPKI[AIO
Hupexmop MBOY Llxona Ne 1238
H.0. Qamunus

21. [Jata

[Tpu yTBepXKIeHAN JOKYMEHTA HECKOIBKAMH JOJKHOCTHBIMH JIHIAMH KX TIOAIHCH PACIIOIararTes
Ha OJIHOM YpOBHE.

[lpr yrBepkAeHHH NOKyMEHTa PACIOPSIUTEILHEIM JOKYMEHTOM TPH( YTBEPXKICHHS COCTOUT W3
cios YTBEPXKJIEH (YTBEPXKIEHO, VTBEPXKXIEHBI, YTBEPXXJIEHA), COIIacOBaHHOTO ¢
HAHMCHOBAaHMEM BHIA YTBEPKIAeMOro JOKYMEHTd, HAHMCHOBAHHMA BHJA JOKYMEHTZ B
TBOPUTETBHOM IaJIeKe, ero 1aThl, HOMEpA.



YTBEPKIIEHO
mpuzson MBOY Illxora Ne 1238
ome 01.03.2020 Ne 57
22 3ar030BOK K TEKCTV
Jeros0B0K K TEKCTy - Kparkoe COJCpXKaHHe JIOKyMEHTa. 3arojioBOK K TEKCTY IpHKas3a
SopsayaEpyeTCs C IPEATOroM "Q" ("OG") # 0TBEYaeT HA BOIPOC "o uem?"):
» mpzxas (0 9eM?) O CO3/1aHAH KOMHCCHH; '
« mpuxas (0 9eM?) 00 yTBEPXKACHUH [ITaTHOTO PacIACaHU,
« muceMO (0 9eM?) 0 MpeIOCTaBICHHH rH(OpMAIIU.
e om0m0% K TeXCTY 0OOPMIISETCS O/l PEKBH3HTAMH GIIaHKa CJIeBa, OT TPAHMIIB] I€BOTO TOJIA.
Saswemosanue (3arolioBOK) Jmbo aHHOTANWs JIOKyMEHTa COCTaBIACTCS aBTOPOM [IPOEKTa
FOEVMSHTA
Jer0 080K K TSKCTY MOXKET He COCTABILITBCA, CCIH oGbeM TOKYMEHTA He IIPEBBIIacT 4-5 CTPOK.

23 TexmcT JOKVMCHTA
JROEVMCHTEL obmie0Opa3zoBaTelbHOI Opranu3alui COCTABIIOTCS HA TOCYJapCTBEHHOM A3BIKE
P niicxon dejepaly - PyCCKOM.
Tescr JOKYMEHTA MOXET COJACpPXKaTh Pasiciibl, TIOf{pa3elbl, MYHKTBI, TIOMMYHKTBL, HyMepyeMBbIS
spetcsEvE mEpaMu.
B spasasax TeKCT JJOKYMEHTa H3/IaraioT OT TIepBOTO JIMIla €MHCTBEHHOTO THCa («TIPHEKAa3bIBAIOY)
2 =osvmeHTaX KOJUICTHAIBHBIX H COBEMIATENbHBIX OpraHax OT TPEThero JHld eUHCTBEHHOTO
= (#COOpAHWE. .. PEIIAIION)
TescT DpoTOKONAa m3jaraeTed  OT TPEThEro JHMIA MHOXECTBCHHOTO gypcna  («Caylmanmy,
LSsacTYERIHY. TIOCTAHOBHIIMY, «PETLHTIHY),
B cosmectHEIX JOKYMEHTaX TEKCT H3JAraioT OT [IepBOrO JIHIA MHOKECTBEHHOTO qpca:
| =msassEacMy), (PEIIHIT).
5 senossrx (c1yKeOHBIX) THChMAX MCIIOIB3YIOTCA (hopMBI H3ITOKEHHUA:

« ©OF mepBOro JMIa MHOXECTBCHHOIO yucna («IpOCHM HAIpPaBUTEY, mpejcTapiseM Ha

DECCMOTPEHHEN);

« OT TpETHero JHMIA CIUHCTBCHHOTO ypcna («AIMUHACTPALASL OV Illkoma Ne 1238 He
S03paXkacT»);

« ©T [epBOro JIMIA EAWHCTBEHHOTO {HCIa («curTalo HEOOXOMUMBIMY, «rpesara
DAcCMOTPETH).

" ymoTpelieHAY B TEKCTE haMuITHH I MHAIAATB] yKA3hIBATOTCA nocie GaMUITHH.
= w=sosuix (cayKeOHBIX) MHChbMaX MOTYT WCII0JIb30BATHCA:
¢ BCTYIATENHHOE OOpANICHHE!
Veanicaempiii 2ocnodun Heanos!
Veaocaemas zocnoica Ilemposa!
Veaoicaemwiii Huxonaii Ilemposud!
Veancaeman Onvea Huxonaesna!
Veaowcaemvie 2ocnooal

B ofpauieHun IO JOKHOCTH HARMEHOBAHHE JOJDKHOCTH THIIeTCd C© nponucHO# OyKBEI, B

oGparmeHuy 110 GaMITA MHALHATIB! JTHHA He YKa3bIBAOTCS.
e  3aKIIOUNTENbHAS STHKeTHas ppasa:

C yeaoiceHueM, ...

CTpaHuIE! JOKYMEHTa HyMEpYIOoTCs, HadHHAd CO BTOPOrO JIHCTa JIOKyMEHTa apaOCKIMK IE(paMH
[TOCEpE IHEe BEPXHETO TOJISL.




Texcr AOKYMCHTA OTHEIIAECTCA OT 3arojIOBKa JIBYMS HIIH TpEMA MEKIYCTPOYHBIMH HHTEPBaJIaMH
HCIIOJIB3YEMBIMH B TEKCTE.

24, OTMeTKa 0 IPHIOKEHHU

OTMeTka O TPHIOKEHHH HCHONB3YeTCs NpH O(QOPMICHHM IHCEM H IPHIOXKEHUH K ILIaHaM,
IIporpamMmMam, 0T4eTaM, MOJOKCHHUAM, IPaBUIIaM, HHCTPYKIHSAM U JIPYTHM

JIOKyMEHTaM.

B nuceMax oTMeTKa 0 IPHIIOKEHUH 0(OPMIISETCS IO TEKCTOM MHCHMA Ha paccrostund 1,25 cM ot
TPAHALEBI JIEBOTO TOMA. Ecu mpuioxenune Ha3sBaHO B TEKCTE MHCHMA, B OTMETKE O HPHIOKEHHH
YKa3pIBACTCS KOJMIECTBO JIHCTOB U KONHYECTBO SK3EMILIAPOB TMPHIIOKECHHS, HAIPUMED:

Ipunoscenue: na 3 a. 6 1.5x3.

Ilpr HaiM4uM HECKONMBKHX IIPUIOKEHUH, B OTMETKE O NPUIOXKEHHH OHU HYMEpYIOTCS,
YKa3pIBalOTCA HAUMCHOBAHHS KaXKOMO MPUJIOKEHHS, KOJHUYECTBO JHCTOB M KOJIHMYECTBO
9K3EMILISPOB, HAIPAMEP:

Lpunoowcenue:
i IThan-epaghux ... na 3 1. ¢ 2 ax3.
2. Cnpasxa o noomeepoicoenuu paxma obyuenus... va 1 1. @ 1 9x3.

=i e e T T

e wea aApeas A s e ATAMA S ALAASL [ Ass e wara A ALpSEAVANSSANLLLass A AAvAselEvelvie

Ecim mprtoyenns cOpoImoOpoBaHsL, TO KOIHYECTBO JTHCTOB He yKasblBaeTcss. Benu IIPAJIOKEHHE
HANPABISIIOT HE BO BCC YKasaHHBIC B JIOKYMEHTE aJpeca, TO OTMETKY O €r0 HATMYHH O(QOPMIIIOT
CIEYIOIIHM 00pa3oM, HallpuMeD:

lpunooicenue: na 3 1. 6 1 5k3. monvro 6 nepewiii adpec.

Ha npunokennsx x npasunam, HHCTPYKLHSIM, [0JI0KEHUSIM, IIJIAHAM, IPOrPaMMaM, JIOrOBOpaM H
ApyruM INOKYMEHTaM OTMETKAa O MPUIOKEHHH MPOCTABNISAETCS HA [EPBOM JIUCTE TPHUIIOKEHHS B
IPaBOM BepXHEM YIIIy.

Ecin npuioxeHre 01HO, OHO He HyMepyercs. Eciu NpuiokeHuit HeCKOIbKO, OHH HyMEpYIOTCS
(mpunosxerue 1, npunoxenue 2).

B texcte I0KyMeHTa P IEPBOM YIIOMHHAHWH HOKYMEHTA-TIPUJIOKEHHS B CKOOKAX yKA3hIBACTCH:
- (IpUIOXKeHNE) WK ... (MPHIOKEHHE 1); Iepes HOMEPOM TPHIOKEHHS AOINYCKAECTCS CTABHTH
3HaK Homepa: ... (mpunoxenne N 2);

B ormetke o mpuioxennn ykassBaercs HAMMEHOBAHHWE BHJA OCHOBHOTO JOKYMEHTA, €ro j1ara W
HOMED, HallpuMep:

Lpunooicenue N° 2 k npuxazy MBOY Ilxona Ne 1238 om 08.06.2017 Ne 67 "

Ecnu mpuiiokenneM Kk TOKyMeHTY (HampuMep, K HpHKasy) SBISETCS YTBEPXKIAEMBIH OKYMEHT,
(IONOKeHHe, TPABUIIA, WHCTPYKINS, PErIaAMEHT M IpP.) B BEPXHEM IPaBOM YTy TIPOCTABIISETCS
OTMETKA O IPUITOKCHHUH, HUXKE — IPU() YTBEPIKIACHHSA, HAIPEMED:

Ipunoowcenue
YTBEP)K/{EHO
npuxasom MBOY Hlkona Ne 1238 om 08.06.2017 Ne 67

Bun m pasmep mpubTa pexsusuta "OTMeTka 0O IPUTIOKEHHUU" JIOJDKEH COOTBETCTBOBATH BHAY H
pasmepy mpu@Ta TeKCTa JOKYMEHTA.




25. I'pud cornacoBanus TOKyMeHTA

I'pudp cormacopanms mOKyMeHTa HCIOMB3YETCS PH COTIACOBAHHY JIOKyMEHTa C OpraHaMH BJIACTH,
OpraHu3allisAMH HJIH NOJDKHOCTHBIME Jjunamu. OH coctoutr m3 ciosa “COIJTACOBAHO”,
AO/DKHOCTH JIHIA, KOTOPBIM COIJIACOBAH HOKYMEHT (BKTOUAs HAMMEHOBAHWE OpraHM3aINH),
JHYHOM IOAMKUCH, paciiu(POBKY MOAMHUCH (MHAIUAIOB, GaMUIINK) U JaThl COTIACOBAHMS.

[Ipumep:

COI'JIACOBAHO

Hupexmop MBOY Illxona Ne 1238
H. U Hsanos

01.12.2017

['prd cornacosanus B 3aBUCHMOCTH OT BUJIA TOKYMEHTA M 0COBEHHOCTEH ero 0(hOPMIIEHUS MOXKET
IPOCTABJISTELCS:

* Ha TIEPBOM JIMCTE JOKYMEHTA (€CITH HOKYMEHT WMEeT THTYIBHBIA JIHCT, - Ha THTYJIEHOM
JIACTE) B JICBOM BEPXHEM YTy HA YPOBHE Irpuda YTBEPIKACHHS WM T10] HAMMCHOBAHHEM
JOKyMeHTa OJIMKe K HHXKHEMY [0JII0);

* Ha [IOCJICHEM JIHCTE TOKYMEHTA 0] TEKCTOM;

* HAJHCTE COTNIACOBAHUS, ABIAIOMIEMCS HEOTBEMIIEMOI YaCThIO IOKYMEHTA.

BHemHee cornacoBaHme Takke MOKET GBITH OCYIIECTBIICHO APYI'UM IOKYMEHTOM - IIHCBMOM,
IIPOTOKOJIOM, TIPHKA30M.
[Tpumep:

COITIACOBAHO npuxasom [102M om 01.07.2017 Ne 01-01/54

26. Busa

CormnacoBanue mpoexTa JOKyMeHTa 0(QOpMISeTes: BU30M.

Busa npocraBiseTcs CoOGCTBEHHOPYYHO IHIIOM, BHSHUDYIOIIHM JOKYMEHT, W BKIIIOYaeT B cels
HAUMCHOBAHHE [IOJDKHOCTH BHM3HPYIOLIETO, €ro JIHYHYIO IOINHCh, Pacmu(poBKY MOIIHCH
(MHMIHAIIEL, (haAMUITHIO) U JATy. -

[Tpumep:

3amecmumens Oupexmopa
H.0. amunus
© 03.04.2020

Hormyckaercs TOMMCTHOE BU3MPOBAaHKE JOKYMEHTA H €T0 [IPUIIOKEHUH,

Ilpn mammuwm 3amevaHui, JOMONHEHHM K IIPOEKTY JOKYMEHTa BH3a JIOHOJHAETCA
COOTBETCTBYIOLUM YKa3aHHEM.

Jnst oKymMeHTa, TOIIHHHHK KOTOPOTO OTHPABISIOT M3 [IKONB, BH3bI NPOCTABIISIIOTCS  Ha
SK3EMILIAPAX JOKYMEHTOB, IIOMEIIaeMBIX B JEJI0.

J1st ioxymenTa, OJUTHHHAK KOTOPOTO OCTAETCS B IIKOJIE, BH3BI COTIACOBAHS IPOCTABIIAIOTCSA Ha

060p0T€ NOCICOHEro JIUCTa MOOIIMHHUKA JOKYMCHTa HIHM Ha I[IOCIECOHEM JIMCTEe JOKYMCHTA IoJXQ
MOAITHUCERO.

27. oamues
[Tommuce , BKIOYAET: HAUMEHOBAaHHWE IOJKHOCTH JHOa, TOAMNHCABIIEr0 JOKYMEHT, €ro

COOCTBEHHOPYYHYFO OIHCE; Paciii(POBKY IOIMHUCH (HHAIHATEL, bammmis):
[Tpumep:

2

Hupexmop nuunas noonuce U.O. Pamunus



Ecmu  moxyment odopmieH He Ha OmaHKe, B HaWMEHOBAaHME JOJDKHOCTH BKIFOYACTCH
HauMeHOBaHue 001meo0pa3oBaTenbHON opraHu3anuy (IOJHOe Ha3paHWe WIKOJbD). Jlomyckaercs B
pexBuzure "TlOAHCH TOKHOCTHOTO JHIA" IEHTPUPOBATH HAUMEHOBAHHE [JOJUKHOCTH JIHMIA,
TTOATTHCABIIETO TOKYMEHT, OTHOCUTE/ILHO CaMOX IJIMHHON CTPOKH.

[Tpy DOANMCAHMH JOKYMEHTA HECKOJBKHMHU [ODKHOCTHBIMH JIMIAMH Pa3sHBIX JOJDKHOCTEH HX
MOJMMCH PACTIONAraloT OIHY O] IPYrod B IOCNEJ0BAaTENbHOCTH, COOTBETCTBYIOINEH HepapXuu
3aHUMAEMOU JOJKHOCTH.

[Tpumep:

Hupexmop nuunas noonuce 4.0.D.
3amecmumens oupexmopa nuunas noonucy 1.0.D.

[lpy moamucanwy JOKYMEHTa HECKONBKMMH JIMIAMH DaBHBIX JOJDKHOCTEH HX MOINUCH
pACIIOJIATal0T Ha OJHOM YPOBHE.

B IOKyMEHTax, COCTABICHHBIX KOMUCCHEH, YKa3bIBAaCTCS CTATYC JIMIA B COCTABE KOMHCCHH:
MPOCTABJIIEHHEM KOCOM YepThl Mepei HaWMEHOBAHHEM MIOIDKHOCTHM (NOOaBIATh Kakue- Jmbo
MIPHCTABKH).

Eciu gupekTop MM HHOE YIOIHOMOYEHHOE Ha IOANKCAHME JIOKYMEHTA JIMIO BPEMEHHO
OTCYTCTBYeT (OTIYyCK, OONe3Hb, KOMAHIMPOBKA) MIH [JOJDKHOCTE BaKaHTHA, TO JOKYMEHT
MOAINMCHIBAET  COTPYAHUK, YIOJIHOMOYEHHBI HAa  IIOANMCAHHME B  COOTBETCTBHHA  C
PacIOpSIIUTEIFHBIM JOKYMEHTOM MM HaJEJeHHBIH ITOJHOMOYHSMH, YCTAHOBIEHHBIMH IPHKA30M
mKkouel uik yupeautens (JJOrM), ¢ ykazanueMm CBO€H JOJDKHOCTH M ITOJHOMOYHS, HaIIpUMep:

3amecmumens dupexmopa noonuce H.0O. Pamunus

HITH:

Henonnsowguii obszannocmu oupexmopa noonuce M.0O. Qamunus
UTH

u.0. oupexmopa noonucey M.0. @amunus

PexBr3uT "TIOANHCE JOMKHOCTHOTO JIMIA" MOXKET OBITH 0QOpPMIEH COGCTBEHHOPYYHO ABTOPOM
MOKyMeHTa (HampuMmep, NpPH HANWCAHHUU CIykKeOHOM 3anucku 0e3 IPUMEHEHHSd TEXHHYECKHX
cpencTs) 100 0QOpMIIEH ¢ HCIIOIB30BAHUEM TEXHUYECKUX CPEICTB.

B cmyuae odopmiaenus pexBusuta 'TloAnmuchk JOMKHOCTHONO JHMIA" € HCIOIb30BAaHUEM
TEXHUYSCKUX CPEJICTB BHI W pasMep ImpudTa yKa3aHHOIO PEKBU3HTA HE MOJXKET OTIHMYATECH OT
BHJA U pasMepa mpudTa OCHOBHOIO TEKCTA JIOKYMEHTA,

Pexsmsur "Iloamuchk MOIDKHOCTHOTO juna" OTAENSeTCs OT TEKCTa TPeMs HIH YeTBIPbMsA
OIMHAPHBIMU MEXKAYCTPOYHBIMU UHTEPBATaMH.

28. Ileuats

[Teyats sBNsIETCS CIOCOOOM MOATBEPKICHMUS TOMLIMHHOCTA IMOANKMCH JO/DKHOCTHOIO JIHMIA Ha
noxkymenTe. IlegaTh cTaBUTCS Ha JOKYMEHTaX B CIy4asX, [IPelyCMOTPEHHBIX 3aKOHOJATEIbHBIMU
WM HHBIMH HOPMaTHUBHBIMHU [IPABOBBIMYU aKTaMHU.

[TeuaTp cTaBUTCS HAa CBOOOJHOM OT TEKCTa MECTE, MPH 3TOM OTTHCK II€YaTH HE 3aXBaTHIBACT
JTMYHON MOIMHACH JOJDKHOCTHOTO JIMIIA TOIMMCABIINEro JOKYMEHT, HJIH B MeCTe, 0003HAYEHHOM
«MII» («MecTo negaTuy).

B noxymeHTax, MoAroTOBICHHBIX HA OCHOBE YHH(DHIHPOBAHHBIX (hOPM, IIEUATh CTABUTCH B MECTE,
0603HaueHHOM 0TMeTKO#H "MIT" MK HHBIM 06pa3oM.



-

==

29. OrMeTKa 00 UCIOIHUTEIC

OTMerka 00 MCIONHUTENe (aBTOpPE) MOKYMEHTa MPOCTAaBIACTCA Ha IUChbMaxX IIKONBI B JIEBOM
HIDKHEM YIUIY JIHLEBOH CTOPOHBI IOCTICAHET0 IHcTa JOKYMEHTa OT TPAHHIIBI JIEBOTO MO HIIH, TIPH
OTCYTCTBHH MeCTa, - Ha 0G0POTHOM CTOPOHE BHU3Y CIIEBA.

OTMeTKa BKIIOYAET (DAMHJIMIO, MMS, OTYECTBO MCIIOIHHUTENA W HOMEP ero Tene(oHa, a TAKKe
OTMETKa 06 FWCIONHUTENE MOXKET JONOJNHATECS HANMCHOBAHMEM TOJDKHOCTH W OJIEKTPOHHBIM
aJIpECOM UCTIOTHUTEIIS.

[Tpumep:

Heanoe Hean Heanosuy, creyuanucm no oxpare mpyoa :
(888) 888-88-88, Ivanov@mail.ru

30. OT™MerKa O 3aBepeHuH KON

JI71st TIOATBEPKACHAS COOTBETCTBHS KOTHH (BBIIMCKH U3 TOKYMEHTa) TOUTHHHUKY JOKyMCHTA Ha
[HOCTEHeM JTHCTE KOMMU (BBITHUCKU W3 JIOKYMEHTa) II0J PEKBH3MTOM "Toanucs" obopMIgeTCs
pekBu3HT «OTMETKA O 3aBEPEHAN KOTTHHY.

OTMeTKa O 3aBepeHHM KOIMH BKIIOYACT: CJIOBO «BepHO», HaMMEHOBAHWC MNO/KHOCTH JIMIA,
3aBEepUBIIETO KOMHMIO, COOCTBEHHOPYUHYIO TOMIHCE, pacu(poBKy MOIIHCH (MHULHATIEL,
(haMUIIHIO), JaTy 3aBEPCHHA KOMUU JTOKYMEHTE.

Pexpuzur «OTMETKa O 3aBEpEeHHH KOIHMM» MOXKET 6pITe  OopMIEHA OT pPyKM HIA C
MCIIONH30BAHMEM INTAMIIA.

JlomycKaeTest 3aBepATh KaXIbIi JTHCT MHOTOCTPaHUYHOM KO JTOKYMCHTA.

31. OTMeTKa O IOCTVILICHUH JOKYMCHTA

OTMeTKa O MOCTYIUIEHMH JIOKYMEHTa COACPIKUT BXOIAIMAI PErruCTPallMOHHBIA HOMEP H JaTy
[OCTYIIeHHs IOKyMeHTa. JlomycKaeTes yKasaHHe 4dacos ¥ MUHYT MOCTYIJIEHHS JOKYMEHTa C
3aBepEeHUEM MONHCAMA 3aUHTEPECOBAHHBIX JIHIL.

OTMeTKa O IIOCTYIUIEHHH JOKyMEHTa MOXKET IPOCTaBIATECA C HACTIONIH30BAHHEM IITaMIIa.

32. Pezomorus

Pesomonusi CONEPHAT yKa3aHUue 110 MCIOIHEHUIO JOKyMCHTA. Oua odopmisieTcss Ha CBOOOTHOM
MecTe pabodero oyt JTOKyMEHTa. ' -

Pe30TIoNHs BKIIOYaeT B ce0st: GaMuinio, HHUIHAIBI HCIIOTHHTEIL (ucronHEUTENEH), OPYIEHHE IO
JOKYMEHTY, IIOJIIACH aBTOpa PE30JIIOLHN U JIaTy o(OpMIIEHHS PE30/IIOLHH.

Pe30oNKs, IO YCMOTPEHHIO JIMMA, JAIOIIero MOopyueHHe, MOXET BKITIOUaTh B celsl TaKkKe CPOK
MCTIONMHEHNs JOKYMEHTa.
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